AIMMHHUCTPALIUA YCITEHCKOI'O CEJIbCOBETA
JIOKTEBCKOI'O PAMOHA AJITAUCKOI'O KPAS

HOCTAHOBJEHMUWE

25.02.2019 r. Ne 6
c. YcIrieHka

OO0 yTBEpKIECHUH TMOJIOKEHUS 00 apXHBe
AnMuHHCTpanuu Y CIEHCKOTO CEIbCOBETA
JIOKTEBCKOTO pailoHa ANTalCKOro Kpas

B cootBercTBUU ¢ DenepanbabiM 3akoHOM OT 06.10.2003 Nel31-D3 «O6 obmux
NPHUHIKIIAX OpraHU3aldd MECTHOTO camoynpaBiieHuss B Poccuiickoit ®denepanumn»,
PYKOBOJACTBYSICH ~ YCTaBOM MYHHIIMITAJLHOTO 00Opa3oBaHMs Y CIIEHCKHWA CEIIbCOBET
JIokTeBCKOro pailoHa ANTaCKOro Kpas,

HOCTAHOBIJAIO:

1. Y1Bepauts Ilonoxenne o0 apxuBe AAMUHUCTPALMKU Y CIIEHCKOTO CEJIbCOBETA
JIokTeBCKOTO pailoHa ANTAWCKOIro Kpas.

2. Hacrosimiee MOCTaHOBJIEHHE  pPa3MecTUTh Ha  oduIMaIbHOM  caiiTe
aAMUHUCTpauuu JIOKTEeBCKOro pailoHa B paszjene «IOoCeICHUs».

3. KoHTposib 32 HCTIOTHEHUEM MOCTAHOBJICHUSI OCTABIISAIO 332 COOOIA.

['maBa cenbcoBera H.B.benoycosa



[Ipunoxxenue
K TOCTAaHOBJICHUIO AIMUHHUCTpALIUU
Y CIIEHCKOro CcelIbCOBETa

JlokxTeBckoro paiioHa AnTaiickoro kpas
ot 25.02.2019T. Ne 6

HOJIOKEHHE
00 apxuBe AIMUHHCTPAIUU Y CIIEHCKOI'0 ceibcoBeTa JIOKTeBCKOro paioHa
AuTaiickoro Kpas

l. O0uue MoJI0KeHUA

1.1. Tlonoxenue o0 apxuBe AJIMHUHUCTpAIMM YCIEHCKOTO CEIhCOBETa
JlokTeBckoro paitona Amntaiickoro kpas (mamee — Ilomoskenme) pa3paboTaHo B
COOTBETCTBHH C TOAMYHKTOM 8 myHkTa 6 I[lomoxkenuss o denepaqbHOM apXHUBHOM
areHTCTBEe, yTBepKIeHHOTO YKa3oM [Ipesmnenta Poccuiickoit deneparuu ot 22 nuoHS
2016 1. Ne 293 «Bompocer ®enepanpHoro apxwBHOro areHTcTBa» (CoOpaHue
3akoHoatenbcTBa Poccuiickoit @enepanuu, 2016, Ne 26, ct. 4034).

1.2. JlokyMeHTHl AJMUHHCTpamMHu YCIEHCKOTO cenbcoBeTa JIOKTeBCKOTO
paiioHa Aunralickoro kpas (mamee OpraHusaiysi), HWMCIOIUE HCTOPUIECKOE,
KYJIbTYPHO€, HAy4YHOE€, COLMAJIbHOE, SKOHOMHUYECKOE H IMOJUTHYECKOE 3HAYCHUE,
COCTAaBJIIIOT MYHUIIMNAIBHYIO 4acTh ApXMBHOIO (poHIa ANTANCKOrO Kpas, SBISIOTCS
COOCTBEHHOCTBIO TOCYAAQpCTBAa M MOJJIEkKAT MOCTOSTHHOMY XPaHEHHIO B OTHAENE MO
7eaM apXuBoB AIMUHHUCTpanuu JIOKTEBCKOTO paiioHa AJTaiickoro kpas (manmee —
MYHHIIATIATBHBIA apXUB).

1.3. B cootBerctBum ¢ m. 17 4. 1 cT. 14 denepansuoro 3akona ot 06.10.2003
Nel31-®3 (pen.30.03.2015) «O6 o0OmHMX NPUHIMIIAX OPTaHHU3alMA  MECTHOTO
camoynpasieHuss B Poccuirickon ®enepanun» TOKYMEHTBI NOCTOSIHHOTO CpOKa
XpaHEHHUS 10 MEPENAYM Ha TOCYJapCTBEHHOE XPAHEHHE, TOKYMEHTHI BPEMEHHOTO CpOKa
XpaHEHUsl 0 MOMEHTa UX YHUYTOXEHHUS, a TaKKe JOKYMEHTBHI MO JIMYHOMY COCTaBY
BpEMEHHO B Tpejenax, ycTaHOBIeHHbIX 4. 1 cT. 17 denmepanbHOro 3akoHa OT
22.10.2004 No125-®3 «O6 apxuBHOM nene B Poccuiickoit ®eneparun» ¢ UHBIMH
HOPMAaTHUBHBIMM NPaBOBbIMM akTaMu Poccuiickon @enepanuu, XpaHATCS B
OpraHu3aIUu.

14. Jlna xpaHeHus, YyueTa, HCIOJb30BaHMUA, OTOOpa, YIOPSIAOUYCHHUS U
MOATOTOBKH K IE€peNadye Ha TOCYAAPCTBEHHOE XPAaHEHHE JOKYMEHTOB, HMEIOIIUX
HCTOPUYECKOE, KyIbTYPHOE, HAYYHOE, COLMAIBHOE, SJKOHOMHUYECKOE U MOJTUTUYECKOE
3Ha4YeHME, 00Pa3yIIINXCs B IPOLIECCE AESTEIbHOCTH OpPraHU3allt, CO3AAETCS apXUB.

ApxuB AnMuHHCTpauuu YCIHEHCKOTro cenbcoBeTa JIOKTEBCKOro paiioHa
Anraiickoro kpas (mamee — ApXWB OpraHHM3allMH) OCYIIECTBISACT XpaHCHHE,
KOMIUICKTOBAaHUE, Y4e€T M HCIOJb30BaHUE JIOKYMEHTOB BpeMeHHBIX (cBbimie 10 set)
CPOKOB XpaHEHUSI, B TOM YHUCJIE 0 JIMYHOMY COCTaBy, 00pa30BaBIINXCS B A€SITEILHOCTH
OpraHu3aluy, a TaKke NOATOTOBKY JOKYMEHTOB K MepeAadye Ha MOCTOSHHOE XPAHEHHE
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B MYHULUNAIBHBIA apXuB, HUCTOYHUKOM KOMIUIEKTOBAHMS KOTOPOTO BBICTYIAET
OpraHu3aIusl.

Opranuzanus  oOecrieyuBaeT AapXxuB  HEOOXOAUMBIM  TOMEIICHUEM U
obopynoBanueM. Bce paboThl, CBA3aHHBIE C MOJITOTOBKON, TPAaHCHOPTUPOBKOU U
nepegauyel apXuMBHBIX JIOKYMEHTOB, MPOMU3BOMSTCA CUJIaMU M 3a CuUeT OrojKeTa
AaMuUHHUCTpanuu Y CIIEHCKOTO CEJIbCOBETA.

1.5. Tlonoxenue o0 ApxuBe OpraHu3aluu pa3zpadaThIBa€TCd HAa OCHOBAHUHU
[IpumepHoro momnoxkeHuss u  yrBepxknaaercss IlocTtaHoBieHMeM AJIMHUHUCTpAIUU
Ycenenckoro cenbcoBeTa JIOKTEBCKOro paiioHa AJNTalCKOTrO Kpas MO COrJaCOBAHUIO C
DKCNEPTHOM KOMHUCCHEM AJIMUHHUCTpPALMU Y CIEHCKOTO CENbCOBETA U OTACIOM IO
nenaM apxuBoB AnMuHHCTpanus JIOkTeBckoro paroHa Antanckoro kpad. llomoxxenue
00 ApxuBe OpraHu3anuy MOJJICKUT COTJIACOBAHUIO HAa MPEAMET COOTBETCTBHUSL €TI0
[IpruMepHOMY MOJIOKEHUIO C YUETOM COCTaBa JOKYMEHTOB, HaXOIAIINUXCS HA XPAHCHUU
Y TIOJJICKAINX XPAHEHUIO B ApXUBE OpraHU3alnH.

[TonoxeHne pacnpoCTpaHsSETCd Ha CTPYKTYpPHBIE MOAPA3ACICHUS OpPraHU3alllH,
BBICTYNAIOIINE UCTOUHUKAMH KOMILJIEKTOBaHUS ApXHBa OpraHu3alliu.

1.6. ApxuB opraHm3alii B CBOEH  JCATCIBHOCTH PYKOBOJICTBYETCS
®denepanbabiM 3aKk0HOM OT 22.10.2004 No 125-®d3 «O6 apxuBHOM jene B Poccuiickoit
®denepanun» (CoOpanue 3akoHomatenbcTBa Poccuiickoit deneparuu, 2004, Ne 43, cT.
4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19,
cT. 2291, Ne 31, ct. 4196; 2013, Ne 7, ct. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, cT.
6723; 2016, Ne 10, ct. 1317, Ne 22, ct. 3097; 2017, Ne 25, ct. 3596; 2018, Ne 1, ct. 19),
3aKOHAMHM, HOpPMaTUBHBIMU MPaBOBbIMU akTamu Poccuiickoin denepannu, AITaliCKOro
Kpas B cdepe apXuMBHOrO Jiela M JEJONPOM3BOJACTBA, MpaBUIaMU OpraHu3aluu
XpaHEeHUs, KOMIUIEKTOBAHUS, y4€Ta U HCIOJIb30BaHUS JOKYMEHTOB ApXUBHOro (hoHa
Poccuiickonn ®dexepaunn W JAPYruxX apXWBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX
opraHax, oOpraHax MECTHOTO CaMOYIPaBJICHHSI W OpTraHU3alusaX, JOKaJIbHbIMU
HOPMAaTHBHBIMH aKkTamMu JIOKTEBCKOro pailoHa.

1. CocTaB 10OKyMEHTOB ApXHBa OpraHU3aNuN

2.1. ApXuB OpraHu3aIliy XPaHUT 3aKOHYCHHBIC JICIIOTPOU3BOICTBOM:

a) TOKYMEHTBI MTOCTOSTHHOTO W BpeMeHHBIX (cBbime 10 yieT) cpokoB XpaHeHUs, B
TOM YHCJIE JIOKYMEHTBI II0 JIMYHOMY COCTaBY, OOpa30BaBIIUECS B JCATCIHHOCTH
AJMUHUCTpALUH;

0) JOKYMEHTBHI ITOCTOSHHOTO XpaHCHHS U JOKYMEHTHI I10 JINYHOMY COCTaBY
¢doHa(0B) OpraHU3aIMiA — MPEANISCTBEHHUKOB (MPH UX HATWYHH);

B) CIIPaBOYHO-TIOMCKOBBIC CPEJICTBA K JIOKYMEHTaM M YYETHBIC JOKYMEHTHI
ApxurBa OpraHu3alyuu.

I11. 3anaun ApxuBa opranuszanum
3. K 3amauam ApxuBa opraHu3auy OTHOCSITCS .

3.1. Opranmsanuss XpaHEHUS JOKYMEHTOB, COCTaB KOTOPBIX IPEIyCMOTPEH
riaBoH |l HacTosIIEero MosIoXKEHU .



3.2. KommiekToBanue ApxXuBa OpraHU3aIii JOKYMEHTaMU, 00pa30BaBIIMMHUCS
B JICSITEIbHOCTH OPTaHU3aLINHY;

3.3. Yder 10KyMEHTOB, HAXOAIIUXCS HA XpaHEHUH B APXUBE OpraHU3AIINH;

3.4. Vcnonw3oBaHWe MOKYMEHTOB, HaxXONAIIMXCS Ha XPaHCHUHM B ApXuBe
OpraHu3aluy;

3.5. TlogroToBka W CBOEBpEMEHHAs Iepefadya JOKYMEHTOB ApXHWBHOTO (oHIa
Poccuiickoit @enepany Ha MOCTOSIHHOE XPAHEHUE B MyHULIMNIAIbHbBIA APXUB,;

3.6. Mertoguveckoe pyKOBOJACTBO W KOHTPOJIh 3a (OpPMHpOBAHWEM U
opopMIIEHHEM JIel B CTPYKTYPHBIX MOAPA3AEICHUIX OPraHU3alUN U CBOCBPEMEHHON
nepeadyeii ux B ApXuB OpraHU3aluu.

IV. ®ynknum ApxuBa opraHu3anumn

ApXUB OpraHu3ally OCYIIECTBIISIET CIeAYIOMHe QYHKIUU:

4.1. OpranusyeTr npueM JOKYMEHTOB IIOCTOSHHOTO W BpeMeHHBIX (cBbimre 10
JIET) CPOKOB XpaHEHHWs, B TOM YHUCJE IO JUYHOMY COCTaBy, OOpa30BaBIIMXCS B
NeSITeIbHOCTU OpraHU3allii, B COOTBETCTBUM C YTBEPKICHHBIM I'padUKOM.

4.2. Bemer yder mAOKyMeHTOB W (OHIOB, HaXOASNIMXCS Ha XpPaHCHUU B
ApxuBe OpraHu3aiuu;

4.3. TlpencraBisieT B MyHUIIUITAIBHBIN apXUB YUETHBIC CBeJeHHUSI 00 00BheMe
U COCTaB€ XpaHSIIUXCS B apXHMBE OPraHU3alUM JOKYMEHTOB ApxXuBHOTO (¢GoHaa
Poccuiickoit @eaepanuum W JOPYrux apXMBHBIX JOKYMEHTOB B COOTBETCTBUU C
MOPSAAKOM TOCYIapCTBEHHOTO yueTa JOKYMEHTOB ApxuBHOTo (ponna Poccuiickoit
denepanuu,

4.4, CuctemaruzupyeT ¢ pa3MellaeT JOKYMEHTHl, NOCTyMarliue Ha
XpaHeHue B ApXuB OpraHusanu, OOpa30BaBIIMECS B XOJI€ OCYIIECTBICHUS
NESITEIIbHOCTH OPraHU3alluy;

4.5. OcyuiecTBIsET MOJATOTOBKY U MIPEACTABISACT:

a) Ha  PacCMOTPEHME M  COIJIACOBAHHE  OJKCIEPTHOM  KOMHUCCUU
AnMUHHCTpauuu Y CIIEHCKOTO CEJIbCOBETAa ONHWCH A€ ITOCTOSHHOTO XPaHECHUS
(cBbime 10 j1eT) CPOKOB XpaHEHHMsI, B TOM YHCJIE 0 JIMYHOMY COCTaBY, a TaK)Ke aKThl
O BBLJICJICHUY K YHHUUTOKCHUIO APXHUBHBIX JOKYMEHTOB, HE MOICKAIUX XPAHEHHUIO,
aKTbl 00 yTpare IOKYMEHTOB, aKThl O HEHUCIIPABUMBIX IOBPEKICHUIX apXUBHBIX
JOKYMEHTOB;

0) Ha yTBEpXKJICHHE 3KCIEPTHO-IPOBEPOYHON KOMHCCHUHU YIIOJTHOMOYCHHOTO
OpraHa UCTIOJHUTEIIbHOM BJIacTH AJITaliCKOTO Kpasi B chepe apXUBHOIO Jiena (naee -
OI1K apXUBHOTO YUPEIKACHHS) OIIMCH eI TOCTOSTHHOT'O XpaHEHUS,

B) Ha cornacoBanue OIIK apXWBHOTrO yuypexIeHHs WIM MYHULMNAIbHOTO
apX#Ba, B CIIy4ae HAJCJIICHUS €r0 COOTBETCTBYIOIIMMH MOJHOMOYMSIMH, OMUCH JEII
10 TUYHOMY COCTaBY;

r) Ha cornacoBanue OIIK apXuBHOro ydpexaeHus WIM TOCYJapCTBEHHOTO
apxuBa AJTaiickoro kpas (MYHHIIMIIaJLHOTO apXWBa), B Cllydaec HAJCICHHS €ro
COOTBETCTBYIOIIUMHU TMOJHOMOYHUSIMH, aKThl 00 yTpaTe JOKYMEHTOB, akKThl O
HEUCTIPABUMBIX MOBPEKICHUSIX APXUBHBIX JTOKYMEHTOB;



1) Ha YTBEPXKJICHUE PYKOBOJIUTEIIO OpPTaHU3AIMU OIMHCH JCN IOCTOSHHOTO
XpaHEeHUs, ONMUCU BpeMeHHBIX (cBbIme 10 JieT) CpOKOB XpaHEHHS, B TOM YHCJIE OIHCH
JIeN TI0 JIMYHOMY COCTaBY, aKThl O BBIICIICHUH K YHUUTOXEHUIO apXUBHBIX JIOKYMEHTOB,
HE MOJUICKAIIUX XPAHEHHUIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIPaBUMBIX
MOBPEXKICHUSAX apXHBHBIX JOKYMEHTOB, yTBepkIeHHbIe (cornacoBanHbie) DIIK wm
TOCYJIapCTBCHHBIM apXHBOM AJITaliCKOTrO Kpas (MYHHIIMIIAJIbHBIM apXHBOM) B ClIydae
HaJICJICHUS €r0 COOTBETCTBYIOMIUMU MTOJTHOMOYHUSIMHU.

4.6. Opranusyer mnepenady JAOKyMEHTOB ApxuBHOro ¢onma Poccuiickoit
denepanyn Ha TOCTOSIHHOE XPaHCHHUE B TOCYAapCTBEHHBINH (MYHHIIUIIAIbHBINA) apXUB,;

4.7. OpraHusyeT U OPOBOJUT IKCHEPTU3Y LIEHHOCTH TOKYMEHTOB BPEMEHHBIX
(cBbime 10 yteT) CpOKOB XpaHEHUs, HAXOISAIIMXCS HA XpAaHCHUU B APXHBE OpPraHU3alHN
B IIEJIsIX 0TOOpa IOKYMEHTOB JIJIsi BKJIIOUEHUS B cocTaB ApxuBHoro gonaa Poccuiickoit
@depneparuu, a TakXKe BBISBICHHUS JOKYMEHTOB, HE TNOMJIEKAIIUX JalbHEUIIEMY
XpaHEeHHUIO;

4.8. TlpoBoauT MepompuATHS IO OOECICUCHHIO COXPAHHOCTH JIOKYMEHTOB,
HaXOJAIINXCS HA XpaHEHUHU B ApXUBE OpraHu3alluy;

4.9. Opranusyer nHPOPMHUpPOBaHUE PYKOBOACTBA 151 pabOTHUKOB
AJMUHHCTpAIMU O COCTaBE U COAEPKaHUU JOKYMEHTOB ApXHBa OpraHU3alluy;

4.10. Muadopmupyet moap30BaTesiell Mo BOIIPOCAM MECTOHAXOXKIACHUS apXUBHBIX
JIOKyMEHTOB;

4.11. Opranusyer JOKYMEHTOB U JIeJI JJIsl pab0Thl BO BPEMEHHOE MOJIb30BaHUE;

4.12. ViconHsieT 3ampoChl  TMOJb30BaTeel, BBIJACT APXUBHBIC  KOIWU
JIOKYMEHTOB, apXUBHbIC BBIIUCKU U aPXUBHBIE CIIPABKHU;

4.13. Bexaert y4eT UCTOIb30BaHUS TOKYMEHTOB ApXHUBa OpTaHU3AIUH;

4.14. Co3naetr (oHa monap30BaHUs ApXUBa OpraHU3allMd U OPraHU3YET €ro
UCIIOJIb30BaHUE;

4.15. OcymiecTBisieT BEJICHHE CIPABOYHO-TIOMCKOBBIX CPEACTB K JOKYMEHTaM
ApxuBa opraHuzaluu;

4.16. YuacTByeT B pa3pabOTKe JOKYMEHTOB OpTaHU3AMH TI0 BOMPOCAM
apXMWBHOTO JIeJIa U IeJIONPOU3BO/ICTBA,

4.17. Oxa3pIBacT METOJIUYECKYIO TTOMOIIIb:

a) paboTHUKaM OpraHu3aIuu, OTBETCTBEHHBIM 3a BEJCHUE
JETONPOU3BOJACTBA B COCTABJICHUU HOMEHKIATYphl Jed, (OpMUpPOBAHUU U
ohopMIICHUH JeT,

0) CTPYKTYpHBIM TMOJpa3leliecHUusIM ¥ pa0OTHUKAM OpTraHU3aluud B
MOJITOTOBKE JOKYMEHTOB K Mepeiaue B ApXUB OpraHU3AIUH.

V. IlpaBa ApxuBa opraHnu3zanun

5. ApxuB AIMUHUCTpALMX UMEET MPaBo:

a) TIPEJICTABIATh PYKOBOJICTBY OpraHu3aluu MPEAJIOKEHUS o
COBEPIICHCTBOBAHUIO  OpPraHW3allMl  XpPAaHEHWS, KOMIUIEKTOBAaHMS, YyuyeTa W
MCIIOJIb30BaHUS ApXUBHBIX IOKYMEHTOB B ApXMBE OpraHu3alluy;

0) 3ampammBaTh B CTPYKTYPHBIX IOApA3/ICICHUSIX OpraHW3aIllid CBEIACHHS,
HeoOXoauMbIe Uil paboThl ApXHBa OpraHU3alllu;



B) JaBaTh PEKOMEHIAIMU CTPYKTYPHBIM MOJPa3CiICHUSM OPTraHU3AIHH 10
BOIIPOCAM, OTHOCSIIIUMCSI K KOMIIETCHIIMN ApXHBa OpraHU3alNH;

r) UWHPOPMHUPOBATH  CTPYKTYpHBIC  TOJPA3ACIICHUS  OPTraHU3alHUUA O
HEOOXOJUMOCTU Tepelaud JOKYMEHTOB B ApPXHUB OpPraHU3allid B COOTBETCTBUU C
YTBEPKIECHHBIM IpauKoOM;

1) IPUHUMATH ydacTue B 3acemanusx DIIK apXuBHOTO yUpeKICHHS .

V1. OTBeTCTBEHHOCTH 32 pa60TYy ApXMBA OPraHU3aNUuN

6.1. Opramms3amus paboThl ApxuBa AJIMUHHCTpPAIMM BO3JIaraeTcs Ha
OTBETCTBEHHOI'O CIIEIUAINCTA 3a apXWB AJMHUHHUCTpPALMU Y CIEHCKOTO CEJIbCOBETA
JIokTeBCKOTO paiioHa ANTalCKOro Kpas.

6.2. OTBETCTBEHHBIN 32 ApXHB Ha3HAYACTCS PYKOBOIUTEIIEM OpTaHU3aIHH.

6.3. OTBETCTBEHHBIN 32 apXWB COBMECTHO C PYKOBOJUTEIEM OpraHU3aIuU
HECET OTBETCTBEHHOCTh 3a HECOOIIOJICHUE YCJIOBUI oOecreueHus: COXPaHHOCTHU
JOKYMEHTOB, YTPAaTy U HECAHKIIMOHUPOBAHHOE YHUUYTOXKEHHUE IOKYMEHTOB, a TAKXKE 3a
HaJJIe’)Kalllee ¢ CBOEBPEMEHHOE  BBIMOJHEHUE  (DYHKUMHM, TPeayCMOTPEHHbBIX
Hactoamum [lonoxenuem.
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