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AJIMUHUCTPATUBHBIN PETIAMEHT
MPEIOCTABJIEHNS] MYHULIMNIAIBHON yCIIyTH

«ndopmanmonHoe odbecrneyeHre rpaxaad U IOPUIUIECKUX JTUIl HA OCHOBE
JOKYyMEHTOB ApXUBHOTO (hOHJa AIMUHHUCTpPAIIUU Y CIIEHCKOTO CEbCOBETa U
JOPYTUX apXUBHBIX TOKYMEHTOB»

|. O0wIne monoxeHus

1.1. IlpenMeT aAMUHUCTPATUBHOTO PETIIAMEHTA.

AJIMUHUCTPATUBHBIA PErIaMeHT MPEIOCTaBICHUS MYHUIMIAIBHOU YCIyrU
«ndopmaninonHoe obOecneyeHUe TpakaaH U OPUAMYECKUX JIMI] HAa OCHOBE
JIOKYMEHTOB ApXuBHOro (oHAa AJMUHUCTpPALMM Y CIEHCKOTO CEJIbCOBETa U
APYTUX ApXUBHBIX JOKYMEHTOB» (majee — «AJIMHHHUCTPATHBHBINH PETiIaMCHT)
pa3paboTaH B IIeJdSX TMOBBIIICHUS KAayecTBa HHQPOPMAIIMOHHOTO OOECTeUeHUs
PETPOCTIEKTUBHOM JOKYMEHTHOM nH(popMaleit GU3nYeCKuX U IPUANIECKUX JTHII.

AJIMUHUCTPATUBHBIA PErJIaMEeHT OMpeJeNsieT CPOKU, TPeOOBaHUs, YCIOBUS
NPEIOCTABIICHUS W  IOCJICIOBATCILHOCTh  JEWCTBUN  (8IMHUHHCTPATUBHBIX
OpoLeayp) MpH  OCYIICCTBIACHHH  IOJHOMOYMKM 10  OKa3aHUIO  JaHHOM
MYHULIUMAIIBHON YCIyTH, B TOM YHUCJE Yepe3 KpaeBOo€ aBTOHOMHOE YUpPExkKICHUE
«MHOrOQyHKIIMOHATBHBIA  LEHTP  MPEJOCTaBICHUS  TOCYAApPCTBEHHBIX U
MYHHIATIATBHBIX yCIyr AnTaiickoro kpas» (manee — «MHOrodyHKIIMOHATHHBIN
ueHTp»)l, B  DJIGKTpOHHOW ¢dopMe ¢  UCHOJb30BaHUEM  (eaepaabHOU
roCy1apCTBEHHOMN nH(pOpMaIMOHHOM CHUCTEMBI «EauHpIi rnopral
TOCYJIapCTBCHHBIX W  MYHUIMOAIBHBIX  youyr  (pynkmowmit)»  (mamee —
«EnuHbIA mOpTall TOCYJAPCTBEHHBIX M MYHHUIIMIATBHBIX YCIYT ((I)yHKuI/IP“I)»)2 B
MH(POPMALIMOHHO-KOMMYHUKAIIMOHHON ceTn MHTepHeT ¢ coONofeHneM HOPM
3aKOHOJAaTeNIbCcTBA Poccuiickoit denepaniu 0 3alUTE NEPCOHATBHBIX JTAHHBIX, a
TaKKe MOPSAOK W (OPMBI KOHTPOJS 3a HUCIOJIHEHUEM aJMUHHCTPATHUBHOIO
perjaMeHTa, MOpsAIOK JocyaeOHoro (BHeCyaeOHOro) 00KajJOBaHHS 3asBUTEICM
pemeHui u jgerictBuii (0e31eiCTBHS) MYHUIMITAILHOTO apXWBa MYHHUIIUIAIBHOTO
oOpa3oBanms (majiee — «MYHHIIMITAJBHBIA _apXWB»), MPEAOCTaBISIONICTO
MYHULUMAIBHYIO YCAYTY, JOJDKHOCTHOTO JIMIa MYHHUIIMOAIBHOTO apXHBa,
MPEAOCTABISIONIETO MYHUIIMIAIBHYIO YCIYTY, JIMOO MYHUIIMIATBHOTO CIY>Kalllero
MpU IPEAOCTABICHUN MYHULIMTIAIBHOMN YCITyTH.

NudopmanimonHoe odbecniedeHue rpakJiad U IOPUANUYECKUX JIUIl BKJIIOYAET B
ce0sl UCTIOJIHEHUE MOCTYMAINIUX B MYHUIIMIATbHBINA ApXUB COIMATIBbHO-ITPABOBBIX
3alpOCOB, CBSI3aHHBIX C  COLUHMAIBHOM  3alUTOM  POCCHUMCKHX Tpa)JaH,
MpeaycMaTPUBAONICH UX MEHCUOHHOE 00ECTIeUeHHE, a TAKKE MOJyYEHUE JIbIoT U
KOMIIEHCAlUd M TEeMAaTHYECKUX 3alpOCOB O MPEIOCTaBICHUM HWHOOpMalUU IO
oIpeiesICHHO TipobJieMe, TeMe, COOBITHIO, (akTy (Ianee — «3ampoc).

1.2. Onmcanwuie 3asBUTEIEH.

! Ipy yCIOBMM HATHUHMS 3aKITIOYEHHOrO COMIAIICHHS O B3AHMOJCHCTBHH MEXTy MHOrO(MYHKIHOHATLHBIM LEHTPOM
1 MYHULMIIAJIBHBIM apXUBOM;

IIpeIoCTaBICHHe MYHHIMNAIbHOW ycinyrn «VHpopMammonHoe obecrieueHHe TIpakaaH W IOPUIWYECKUX JINIL
Ha OCHOBE JOKyMEHTOB ApxmuBHOro ¢onma Poccuiickori ®Penepanuy W JIpYyrux apXWBHBIX JIOKYMEHTOBY
OCYILIECTBIISICTCS. B OJICKTPOHHOH (opMe NpH HAIMYMK pETHCTpaluy 3asBuTenss Ha ExmHom mopraie
rOCYIapCTBEHHBIX M MYHHIIAMAIBHBIX YCIYT ((PYHKIHIA), @ TAKKe CreUanbHON KHOMKH «[IomyduTs yemyry».



[TonmyyaTenssMu MyHHUIMITAILHOMN YCIIyTH (J1aliee — «3asBUTEIH) SBJISIOTC:

POCCHUMCKHE TpakaaHe, HHOCTPaHHBIE TpaKaHe | JINIa 0e3 Tpak/1aHCTBa,

IOpUIMYECKUe Jula (3a HCKIIOUEHHEM TIOCYJapCTBEHHBIX OpPraHOB U HX
TEPPUTOPUATIBHBIX OPraHOB, OPraHOB rOCYAapCTBEHHBIX BHEOIO/KETHBIX (POHIIOB
U UX TEPPUTOPUATBHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIPaBJICHHS),
00I1eCTBEHHBIE OOBLEIUHEHN,

B cnydae nuunoro obparmienus 1ubo obpamienus dyepe3 MOII 3asBienue u
HEOOXOAMMBIE JOKYMEHTHI Tak)Ke MOTYT IIPEJACTaBUTh IOPUIAUYECKUE U
dbu3nyecKkue JNHIlA, HMMEIIMe MpaBO B COOTBETCTBHH C 3aKOHOAATEIHLCTBOM
Poccuiickoit denepanniu 11b0 B CUIy HAJENCHUS] MX TpakJaHaMH B MOPSIIKE,
YCTaHOBJIIECHHOM 3aKOHOJATeIbCTBOM Poccuiickonn denepanuu, MOTHOMOYHUAMHA
BBICTYIIATh OT UMEHU 3asIBUTEIIS (Jajee — «IpeICTaBUTEIN»).

Il. CtangapT npeaocTaBieHuss MyHULIMIATBHON yCIIyTH

2.1. HammeHOBaHME MYHHUIIUITAIBHON YCITYTH.

«ndopmanronHoe odbecriedyeHue rpakJiad U IOPUIMYECKUX JUIl HA OCHOBE
JIOKYMEHTOB ApXUBHOr0 (oHAa AJMUHUCTpPALMM Y CIEHCKOTO CEJIbCOBETa U
JIPYTUX apXUBHBIX TOKYMEHTOBY.

22. HawmmeHoBaHWE MYHHIIMIAIBHOTO apXWBa, MPEJOCTABIISIONICTO
MYHUILUNATBHYIO YCIYTY.

[IpenocraBneHre MyHUIIMTATBHON YCIYTH OCYILECTBIISIETCS :

[Ipouienypbl mpueMa TOKyMEHTOB OT 3asIBUTEJIsSI, PACCMOTPEHUS IOKYMEHTOB
Y BBIJIAYU pe3yJibTaTa MPEeJ0CTaBICHUS MYHUIIUITAIIBHOW YCIIYTH OCYIIECTBISIOTCS
JTO/DKHOCTHBIMHU  JIMIIAMHA  (MYHHUIIMITAJGHBIMHA  CIY>KAIIAMH) MYHHUITUIIATBHOTO
apXuBa.

2.3. TpeOoBanusi K TOPAAKY WHPOPMHPOBAHUS O TPEAOCTABICHUU
MYHUIIUITATLHOU YCITYTH.

2.3.1. Uadopmarus mo BompocaM MpeoCTaBICHIUS MYHUITUTAITBHOW YCITyTH
SBJISIETCSL OTKPBITOM U 00IIEIOCTYITHOM, MOXKET OBITh MOJIyYEHa 3asiBUTEJIEM JIMYHO
MOCPEJCTBOM THCHBMEHHOTO WM (WJIM) YCTHOTO OOpallleHHs, Yepe3 3JICKTPOHHYIO
noury, mno TenedoHy Mg COpPaBOK, Ha OQUIMAIBHOM HWHTEpPHET-CalTe
MYHUIIUNAILHOTO 00pa3oBaHus, Ha UH(GOPMAIMOHHBIX CTEHAAaX B MECTax Ipuema
3asBUTENIC B MYHUIIMIAILHOM apxuBe, B MHOTOQYHKIMOHAIBHOM IEHTpPE MpHU
JUYHOM OOpallleHUU 3asBUTENS M B ILIEHTpPE Teae(OHHOro OOCIYy>KMBaHUSA, Ha
MHTEpHET-caliTe MHOro() yHKIIMOHATBLHOTO LIEHTPA, MPHU UCIOJIb30BaHuU EquHOTO
noprajia TOCYIAapCTBEHHBIX W MYHHIMNAIBHBIX  ycuyr  (pyHkowmii) B
MH()OPMAIIMOHHO - TEIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT».

2.3.1.1. Hudopmanust 0 MPEeAOCTABICHUW MYHHUIMIAILHON yCIyTH Ha
EnurHOM mopTaie rocy1apcTBEeHHBIX M1 MYHUIIUTIAIBHBIX YCIYT ((YHKITH).

Ha Enpudom mnoprane TrocyAapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT
(pyHKIHMIT) pa3MeInaeTcs Cieayromas HHpOpMaIns

1) ucYepHBIBAIOINMN  IMEPEYCHb JOKYMEHTOB, HCOOXOAMMBIX  JJIS
MpEJAOCTABICHUS MYHULUNAIBHOM  ycayru, TpeOoBaHUST K  OQOPMIICHHIO
YKa3aHHBIX JOKYMEHTOB, a TaKX€ IMEePEeueHb JOKYMEHTOB, KOTOPBIC 3asBUTEIb
BIIPABE MPEJICTABUTH 110 COOCTBEHHOW MHUIIUATHUBE,




2) KpyT 3asBUTEIICH;

3) CpoK IpeI0CTaBICHUSI MYHUITUTIAIBHON YCIYTH;

4) pe3ynbTaThl TPEIOCTABICHUS MYHUIUIAIBLHOW YCIyTH, MOPSIOK
MPEACTABICHUS JOKYMEHTA, SBISIONMIETOCS  PE3YJIbTaTOM  MPEIOCTABICHUS
MYHHUITUTATHHON YCIIYTH,

5) pasMep rocymapCTBEHHOW IOIUIMHBI, B3MMAaeMOH 3a MPEIOCTABICHUC
MYHHUITUTATHHON YCIIYTH,

6) WCYCpPIBIBAIONIMIA IEPeUYCHb OCHOBAaHWH JUIS MPUOCTAHOBIICHUS WIIH
OTKa3a B MPEJAOCTABICHUHA MYHHUITUTIATLHON YCIyTH;

7) o mpaBe 3asgBUTENA Ha JjgocyneOHoe (BHecyneOHOe) o00KajJoBaHHE
necTBuii (Oe3MeHCTBUS) M peIICHUH, NPUHATHIX (OCYIIECTBISIEMBIX) B XOJIE
MIPEAOCTABICHUS MYHHITUIIAILHON YCIIYTH,

8) dopmbl 3asBieHuil (yBEJOMJICHHM, COOOIICHUI), HCIOJB3yEeMbIC MPH
IPEAOCTABICHUN MYHUIIMIIATLHON YCITYTH.

Nudopmanus Ha EnmHOM mOpTane rocyaapCTBEHHBIX W MYHHUITUITATBHBIX
yenyr (QyHKIui) o mopsaKe W CpOKax MpeIOCTaBICHUS MYHHUIUIAIBHOM YCIyrh
Ha OCHOBAaHUHW CBEJICHHUM, cojepKaluxcsa B (deaepaibHONM TOCyIapCTBEHHOU
uHpopmanonHoir  cucteme «dDenepalbHBII peecTp TOCYJAPCTBEHHBIX U
MYHHMITUIATBHBIX YCIyT () yHKIHI)», IPEeI0CTaBIsSCTCS 3assBUTCIIIO O€CIIaTHO.

Hoctyn k wHOpMamuum O CpoKax W TOPSJKE MPEIOCTABICHHS YCIyTH
OCYIIIECTBIISICTCA O€3 BBIMOJHEHHUS 3asBUTENIEM KaKUX-JIMOO TpeOOBaHUM, B TOM
quciie 0e3 MUCIOIb30BaHUs MPOTrPAMMHOTO 00€CTIeUeHHs, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKUE CPEACTBA 3asABUTENS TPEOYeT 3aKIIOUCHHS JHUIICH3UOHHOTO WU
WHOTO COTJIAlIeHWs ¢ TpaBooOiazareneM MPOTPaMMHOTO  OOECIeYeHHS,
MpeAyCMATPUBAOIICTO B3UMAaHHME IUIATHI, PETHCTPAIMIO WM aBTOPH3AIMIO 3a-
SIBUTEJIS. WJIM TIPEIOCTABIICHUE UM IIEPCOHATbHBIX JIAHHBIX.

2.3.2. CBemeHuss O MeCTE€ HaXOXICHUS MVYHUIMOAILHOIO apXWBa,
MPEIOCTABISIONIECTO MYHUIIUTIATLHYIO YCIIYTY, Tpaduke paboThl, TOYTOBOM ajipece
W aapecax dJICKTPOHHOW MOYTHI JJIS HaIMpaBieHUS OOpamieHuid, 0 TeaehOHHBIX
HOMEpax pa3MemeHbl Ha O(UIHAIEHOM WHTEPHET-CAaliTe MYHUIIMIAIHHOTO
oOpa3zoBaHus, Ha HH(OPMALIMOHHOM CTEHJIe B 3aje Mpuema 3asBUTEICH, Ha
EnuHOM TmOpTalie TOCYyAapCTBEHHBIX M MYHUIMNAIBHBIX yoryr (pyHkmwmii), a
TaK)Ke B MPUIOKEHUU 1 K AIMUHUCTPATHBHOMY PETIaMEHTY.

2.3.3. CBenmeHuss 0 MeCTe HaXOXIeHUs MHOTO(YHKIIMOHAIHLHOTO IIEHTPA,
rpaduke padboThl, aapece OGUIIMATLHOTO WHTEPHET-CalTa, ajapec 3JIEKTPOHHOU
MOYTHI, KOHTAKTHBIN TenaedoH 1eHTpa TeaeOHHOro 00CITYKUBAHUS pa3MENIAl0TCs
Ha WHGOPMAIMOHHOM CTEHJC MYHHIMIAIBHOTO apXWBa M B TMPWIOKCHUH 2 K
AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.4. Ilpu oOpamieHHH 3asSBHTEISI B MYHUIIMIAIBHBIA apXWB MHUCHMEHHO
WIH dYepe3 JJICKTPOHHYIO IMOYTy 3a MOJydeHHeM uWHpopMaruu (moJydeHus
KOHCYJIbTAIlMK) II0 BOIPOCaM IMPEIOCTABICHUS MYHHUIIUTIAIBHONH YCIYTH OTBET
HampaBisieTcss B CpOK, He mpeBbimatonuii 30 mHEH co MOHS perucTpanuu
oOparmeHus.

2.3.4.1. Tlo TtemedoHy crenuaaIucThl MYHHIMIAILHOTO apXWBa MalOT
MCYEPITBIBAOIIYI0 HH(POPMAITHIO TT0 TPEOCTABICHUIO MYHUITUTIATFHOW YCITYTH.
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2.3.4.2. Koucynpranuyd 1O TMPEAOCTaBICHUIO MYHUIMNAIBHON YCIyru
OCYILECTBIISIFOTCSL  CIIEUAIMCTAMU  MYHHIIMIAILHOTO apXuBa TMpPU JIMIYHOM
oOpameHuu B padbodee Bpems (mpuioxenue 1).

2.3.4.3. Koucynprammu 10 NPEJOCTABICHUIO MYHHIIMIAIBHOW YCIyTU
OCYIIECTBIISIOTCS IO CIEAYIOIINM BOIIPOCAM:

1) mepedHI0O  JOKYMEHTOB, HEOOXOOUMBIX ISl  MPEJOCTABICHUS
MYHUIUITATBHON yCIYTH, KOMIUIEKTHOCTH (OCTATOYHOCTH) MPEICTABICHHBIX
JTOKYMEHTOB;

2) ICTOYHUKOB TIOJTYYCHHUSI TOKYMEHTOB, HEOOXOMMBIX JUIS TPEICTABICHUS
MYHHUITUTATHFHON YCIIYTH,

3) BpeMeHH ITpreMa ¥ BbIIaYl JOKYMEHTOB;

4) CpOKOB MPEIOCTaBICHUS MYHUIIUITATHHON YCITYTH;

5) mopsnmka oOxamoBaHUS —JEHCTBUN  (OC3JCHCTBHS) W pEIICHUH,
OCYIIECTBIISIEMBIX W TMPUHUMAEMBIX B XOJI€ MPEIOCTABICHUS MYHHUIIUIIATHLHON
YCIyTH.

6) MHBIX BOIPOCOB, BXOASAIIMX B KOMIIETCHIIMIO MYHHIIMIAILHOTO apXHBa,
MPEIOCTABISAIONIETO MYHUIIUTTIATBHYIO YCIIYTY.

2.34.4. Ilpu  oCymecTBICHHH  KOHCYJIbTHPOBAHHUS  CHEIHATUCTBHI
MYHUIIMITATBHOTO apXuBa O00s3aHBI MpencTaBUThes (ykaszaTh (amuimio, wuMms,
OTYECTBO, JIOJDKHOCTH), B BEXKIUBOW H KOPPEKTHOH (opMme, JITaKOHHUYHO, II0
CYIIECTBY JaTh OTBETHI Ha 3a/IaHHBIE 3asBUTEIEM BOIMPOCHI.

2.3.4.5. Ecnu mocCTaBleHHbIE TPaXIAHMHOM BOMPOCH HE BXOAAT B
KOMIETECHIINIO MYHUIIMIAILHOTO apXHBa, CIEMUAIACT HHPOPMUPYET 3aSIBUTENS O
HEBO3MOKHOCTH MPEACTABICHUS CBEJICHUI M Pa3bACHAET My MPaBO OOpaTUTHCS B
OpraH, K KOMIETEHIIMH KOTOPOTO OTHOCSTCS MOCTABIEHHBIE BOMIPOCHI.

2.3.4.6. Tlpm mnpenocTaBiICHUN MYHHUIUIMATLHON YCIYTH 3allperiaeTcs
TpeOOBaTh OT 3asBUTEINI OCYIIECTBICHHS ACHCTBHIA, B TOM YHUCIIE€ COTJIACOBAHMIA,
HEOOXOAMMBIX ISl TONXYYeHHS MYHHULWINAIbHOW YCIYITM H CBS3aHHBIX C
oOpaimieHMeM B HWHBIE TOCYJApCTBEHHbIE  OpraHbl, OpPraHbl  MECTHOTO
CaMOyTIpaBJICHHsI, OpraHU3AIIH.

2.4. Pe3ynbTat mpeaocTaBlIeHUs] MyHULIUTIATBHON yCIyTH.

Pesynprarom  mpenocTaBieHHMS ~— MYHUIMNAIBHOM  YCIYIH — SBISETCA
MOJTyYEHUE 3asIBUTEIIEM

UH(GOPMAITMOHHBIX MTUCEM,

aApXUBHBIX CIIPABOK;

APXUBHBIX BBIIMHACOK;

ApXUBHBIX KOIIWH;

TEMaTUYECKHUX TIEPEUHEH apXUBHBIX JOKYMEHTOB;

TEMaTHYECKHUX MOJ0OPOK KOMUN apXUBHBIX JOKYMEHTOB;

TEMaTHYECKHX 0030pOB apXUBHBIX JOKYMEHTOB,

MUCHPMEHHOTO YBEIOMJICHUS O HAMpaBiICHUH 3alpoca Ha HCIOJHEHUE B
JIPyTOM apXuB, OPraHU3aIHUIO;

NUCBMEHHOTO  yBEIOMJIGHHSI O  HEOOXOJUMOCTH  MPEAOCTaBICHHUS
JOTIOJIHUTENBHBIX CBEJCHUH JIIsl HCTIOTHEHUS 3a1poca;

MUCHBMEHHOTO OTBETAa 00 OTCYTCTBHUH 3apaIlIiBAEMbIX CBEICHUH;

PEKOMEHIaIUi O JaIbHEUIINX MYTAX MOUCKa HeoOXoaAuMou nHhopMalny;




MOTHUBHPOBAHHOTO OTKa3a B MPEJOCTaBICHUH MYHHUIIUNIATLHON yCIyTH.

2.5. CpoK mpeaocTaBiIeHUs] MyHUIUITATIbHON YCIIyTH.

[locTynuBiive B MYHUIUNAIBHBIA apXWB 3alpochl  IOJb30BaTEIEH
UCIIOIHAIOTCS B TeueHne 30 gHEH ¢ MOMEHTa perucTpalidy 3ampoca.

B cnydae, eciaum 3ampammBaemass uHGOpManMs HE MOXET ObITh
MpeJoCTaBiIeHa B ATOT CPOK M3-3a HEOOXOJMMOCTH MPOBEACHUS MaclITaOHOU
MOUCKOBOM palbOThl MO KOMIUIEKCY AapXWBHBIX JIOKYMEHTOB, JuOO 3ampoca
JIOTIOJIHUTENIbHBIX U YTOUHSIIOIIUX CBEJACHUM y 3asBUTEINS, CPOK MPEAOCTABICHUS
MYHUILIUMATIBHOW YCITYTH MOKET OBbITh MIPOJIJieH Ha 15 nHel.

3amnpoc, HE OTHOCAIIMICA K COCTaBYy XpAHSIIMUXCS B apXUBE APXHBHBIX
JIOKYMEHTOB, B TE€UEHHUE S JIHEM C MOMEHTAa €ro PEerucTpaldyd HaIlpaBiisIeTCs B
IpYrol apxwB WM OpPTraHU3alMIO, TJE XpaHATCA HEOOXOAUMBIE apXHUBHBIC
JIOKYMEHTHI.

Cpok HMCHOJHEHHs 3ampoca M0 HaydHO-CIIPaBOYHOMY armmapary (maisee —
HCA) myHunumaasHOro apxusa - He 0ojee 15 qHeil ¢ MOMEHTa ero perucTparum.

2.6. [IpaBoBBIC OCHOBAHHUS JIJIsl TIPEIOCTABICHUS MYHUITUTIATHHOU YCIYTH.

[IpenocraBneHre MyHUIIMTIATBHON YCIYTHU OCYIIECTBISETCS B COOTBETCTBUU
CO CIEAYIOIUMHA HOPMATUBHBIMU MPABOBHIMH aKTaMHU:

1) Koncturyuuei Poccutickoit ®deaeparuu;

2) ®enepanbabiM - 3akoHOM 0T  06.10.2003 Nel31-®d3 «O6 oO0mmx
NPUHIUNAX OPraHU3alMi MECTHOTO camoyIipaBieHus: B Poccuiickoit denepanuu»;

3) ®enepanbhbiM 3akoHOM OT 22.10.2004 Nel25-D3 «O0 apXuBHOM JCiE B
Poccuiickoit @enepanumn»;

4) ®denepanbabiM 3akoHOM OT 27.07.2006 Nol49-d3 «O06 wuHpopmaIuw,
WH(OPMAITMOHHBIX TEXHOJIOTHSIX U O 3alTUTe HHPOPMAITHH,

5) ®enepanbubiii 3akoH Poccuiickoit @eneparuu ot 02.07.2006 Ne 59-D3
«O mopsake paccMOTpeHus oOpaleHuit rpaxaan Poccutickoit denepanun»;

6) denecpanbubiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHalbHBIX
TAHHBIX»;

7) ®enepanpabiM 3akoHOM 0T 27.07.2010 Ne210-d3 «O06 opraHuzanuu
MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHITMITAIBHBIX YCITYT»;

8) Ykazom Ilpesumenta Poccuiickoii ®enmeparuu ot 31.12.1993 Ne2334
«O IOTOTHUTENBHBIX TAPAHTUAX TIPAB TPAXKIAH HA HHPOPMAITHIO»;

9) Vkazom Ilpesunenra Poccuiickoit ®enepamuu ot 06.03.1997 Ne 188 «O6
YTBEPKJICHUU TIEPEUHS CBEACHUI KOH(PUACHIIMATHLHOTO XapaKTepay;

10) TIlocranoBnenuem IlpaBurensctBa P® ot 26.03.2016 Ne 236 «O
TpeOOBAaHUAX K MPEJOCTABICHUIO B JJIEKTPOHHOW (opMe rocyIapCTBEHHBIX U
MYHHITUTATBHBIX YCITYT»;

11) IMpukazom MuHHUCTEpCTBA KYJBTYPHl H MAacCCOBBIX KOMMYHHKAITHH
Poccuiickoit ®epeparmu ot 18.01.2007 Ne19 «O6 yrBepxkaenun [IpaBun
OpraHu3aliyd XpaHeHWs, KOMIUICKTOBAHUS, ydeTa M HMCIOIb30BaHUS TOKYMEHTOB
ApxuBHoro ¢gonaa Poccuiickoii denepanuu U APYrux apXUBHBIX JOKYMEHTOB B
TOCYapCTBEHHBIX W MYHHIIMNAIBHBIX apXuWBaX, My3eiX W OMOIMOTEeKax,
opranuzanusax Poccuilckor akaaieMHuu HayK»;

12) IMpuka3z PocapxmBa ot 09.01.2017 Nel «OO6 yTBepKIeCHUHU
AJIMUHUCTPATUBHOTO pETjIaMeHTa Mo IpenocTaBicHuio denepaabHbBIM apXUBHBIM
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areHTCTBOM  TOCYAapCcTBEHHOW ycinyrd «OpraHuzaiuss UHOOPMAIMOHHOTO
oOecrieueHus! rpaxaaH, OpraHu3anuii U OOIIECTBEHHBIX O0BEAUHEHUI HA OCHOBE
NoKyMeHTOB ApxuBHOro (oHma Poccuiickoit depepaiuu U Ipyrux apXuUBHBIX
JIOKyMEHTOBY;

13) 3akonom Anrarickoro kpas ot 29.12.2006 Ne 152-3C «O paccMoTpeHun
oOparenuii rpaxaan Poccuiickoit @eaepaiiuu Ha TEPPUTOPUN AJITAMCKOTO Kpasi»,

14) ITocranoBeHneM AnTaiickoro kpaeBoro 3akoHomareiabHoro CoOpaHwus
or 28.12.1994 Ne 168 «O 3akoHe Amntaiickoro kpas «O0 ApxuBHOM GOHIC
AJITaliCKOTO Kpasi ¥ apXruBax»;

15) YcraBoM MyHUIIMIATLHOTO 00pa30BaHuUs;

16) IMoJsioxeHUEM O MYHHIIMITATLHOM apXUBE;

17) UHBIMU MYHHIIMIIATbHBIMU PABOBBIMY aKTaMHK (IIPH HAJIWYUH).

2.7. VcuepmbIBaromuii  TEpPEeYeHb JTOKYMEHTOB, HEOOXOIWMBIX B
COOTBETCTBUM C HOPMATUBHBIMU TPABOBBIMU aKTaMH JUIsl TPEIOCTaBICHUS
MYHUIIUNATBHON YCIYTH, MOJJIEKAIINX MPEICTABICHUIO 3aBUTEIIEM.

2.7.1. OcHOBaHWEM IS TIPEIOCTABICHUSI MYHUIIUTIAIIBHON YCITYTH SIBIISIETCS
3ampoc B MUCHBMEHHOW (opMe, MpPEeICTaBICHHBI B MYHUIIMOAIbHBIA apXWB Ha
JUYHOM TIpHEME, HAMPaBIICHHBIA MOYTON WM B (OPME DJIEKTPOHHOTO JOKYMEHTA
yepe3 EAMHBIN MOpTan rocyaapCTBEHHBIX U MYHHUIMITAIBHBIX ycayr ((pyHKIwmii),
NoAaHHbI uyepe3 MHOroQyHKIIMOHANBHBIM LEHTp 1o ¢GOpMe COrjIacHo
MPWIOKEHHSIM 3, 4 K ATMUHUCTPATUBHOMY PETJIAMEHTY.

2.7.2. B 3ampoce yKa3pIBAIOTCS CIICTYIONTNE PEKBU3UTHI:

HAaUMEHOBAHUE IOPUANYECKOTO JUIA, 00IIECTBEHHOTO0 00BhEIUHEHNUS,

I TpaxaaH - (amuaus, uMs, OTuecTBO (TIOCICIHEe - TPH HAJIWYWN)
3asIBUTEJIA;

MOYTOBBIM W/WIM DJIEKTPOHHBIM ajapec 3asBUTEINs; MOYTOBBIA ajpec, IO
KOTOPOMY JIOJKHBI OBITh HAIlpaBJICHbI 3aMpalliiBa€MbIe TOKYMEHTHI;

M3JI0KEHUE CYIIECTBA 3aMpoca, MHTEPECYIOIUE 3asiBUTENs TpodaeMa, TeMa,
BOIIPOC, COObITHUE, (AKT, CBEACHUS M XPOHOJIOTMYECKHE PaMKH 3ampaiinBaeMon
nH(pOpMaIIUH,

dbopMa moTydeHus 3asBUTEIeM UHPopMaIuu (apXuBHAs CIIpaBKa, apXHBHAS
BBINIUCKA, ApXUBHAsl KOMMUS, TEMAaTUYECKUU TMEPEUEeHb APXUBHBIX JOKYMEHTOB,
TeMaTudeckas MmoAOOpKa KOMUH apXUBHBIX JIOKYMEHTOB; TEMaTHUYECKUU 0030p
apXUBHBIX JIOKYMEHTOB, HH()OPMAIIMOHHOE TTUCHMO);

JUYHAas MOAMUCH MPakIaHNHA WM TOANKUCH JOJKHOCTHOTO JIUIIA;

JaTa OTHpaBJICHUS 3ampoca.

2.7.2.1.B cmywae, ecnu 3a TONYyYCHHEM MYHUIIUNAIHHOW YCIYTH
oOpamaercss MpeACTaBUTENb 3asBUTENs, OO0A3aTEIbHBIM IS MPEICTABICHUS
SBJISIETCSL TOKYMEHT, MOJTBEPKIAIOIINI HATUUNE YKA3aHHBIX MOJTHOMOYHH.

2.7.2.2. B ciydae, eclii 3ampaiimBaeMblii JOKYMEHT COJICPXKUT CBEIICHHS,
OTHECEHHBIE K TOCYJapCTBEHHOW TaiiHe w®  (Win) KOH(UICHIMAIBHOM
uHpopMany, BblAa4a pe3ysbTaTa NPEAOCTABICHUS MYHHUIIMIAIBHOW YCIIYTH,
MPOU3BOJUTCS TPHU MPEIbABICHUU JTOKYMEHTAIbHO MOATBEPAKIACHHBIX IMpaB Ha
MOJIyYE€HUE TAKUX CBEJICHUM.
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2.8. 3asBUTENb BIPaBE MPEACTABUTH HA JIMYHOM MPUEME B MYHUIIATIATbHBIN
apxuB, JIMOO HAMPABUTH IMOYTOW (IJCKTPOHHOW MOYTOM) MOKYMEHTBI JIMOO HX
KOIIMH, CBS3aHHBIC C TeMOH 3ampoca (KOmWsl TPYIOBOH KHIKKH, CBEICHHUS O
HarpaXJCHUSIX, TOJTBEPXKTAIONINEC TPABOBBIC  OCHOBAaHWS  BIAJACHUS U
MOJIb30BaHUS 00BEKTAMH HEJIBHIKUMOCTH U JIP.), JUIS IPUOOIICHUS UX K 3a1pocy.

2.9. 3anper TpeOoOBaTh OT 3asBUTEINS MPEACTABICHUS WHBIX JOKYMEHTOB U
uHGOPMAIIMY WM OCYIISCTBICHUS JEHCTBHHA IS TONMYYCHUS MYHHUITUTIATHLHOM
YCITYTH.

3amnpermiaeTcss TpeOoBaTh OT 3asBUTEISA:

MPEACTAaBICHUS JOKYMEHTOB ® HWH(pOpMAlMd WIH  OCYIIECTBICHUS
JCHCTBUH, TPEACTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE TPETyCMOTPEHO
AIMUHUCTPATUBHBIM ~ PETIIAMEHTOM, HOPMATHBHBIMH TIPAaBOBBIMH  aKTaMH,
PETYIUPYIONUMA OTHOIICHHS, BO3HUKAIONIME B CBSI3M C TIPEIOCTABICHUEM
MYHHUITUTIATHFHON YCIIYTH,

MPEACTABICHUS JOKYMEHTOB W WH(MOpPMAIMH, KOTOPhIE HAXOIITCS B
pacmopsDKEHW  MYHUIIMOAIBHOTO  apXWBa, HWHBIX  OPTaHOB  MECTHOTO
CaMOYTpAaBJICHUs, TOCYJAApPCTBEHHBIX OPraHOB, OpPraHU3allUii B COOTBETCTBUU C
HOPMAaTHBHBIMH TIPaBOBBIMH akTamu Poccuiickoii deneparuu, HOPMATUBHBIMU
MPABOBBIMHM aKTaMH AJTANCKOTO Kpas W MYHHIIUIIAJLHBIMHU MPABOBBIMHU aKTaMH,
32 UCKIIOUYEHHWEM JIOKYMEHTOB, yYKa3aHHBIX B 4acTh 6 crathu 7 demepanbHOTO
3akoHa 0T 27.07.2010 Ne210-®3 «O06 opraHm3anuu TpeIOCTaBICHUS
rOCYyapCTBEHHBIX U MYHUIIUIIATBHBIX YCITYT.

MyHHIIITTATPHOMY apXWBY 3aIpeliaeTcs OTKa3blBaTh B MPHUEME 3ampoca U
WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHHS] MYHUIIATIATLHON YCIyTH,
a TaKXke B MPEJOCTaBICHUU YCIYTH B cllydae, €CIu 3anpoc U JOKYMEHTHI,
HEOOXOIUMBIE JJIsI €€ MPEIOCTaBICHUS, TOJAaHbl B COOTBETCTBUU C MHPOpMAIUEH
O CpPOKax W MOPSAIKE MPEAOCTABICHUS MYHUIIUIIATLHON YCIYTH, OIMYOJIMKOBAHHOM
Ha EquHOM mopTasie rocy1apcTBEHHBIX H MYHHUIIMITATBHBIX YCIyT (pyHKIIHIA).

2.10. HcuepmpiBatomuii TmepeyeHh OCHOBAaHWUW Il OTKa3a B TIpUEME
JOKYMEHTOB, HEOOXOAMMBIX JIJIS PE0CTABICHUS MYHUIIATIATLHON YCIYTH.

OcHoBaHus 71 OTKa3a B IpUEeMe JOKYMEHTOB OTCYTCTBYIOT. [locTynuBiee
3asIBJIICHHE TOJICKUT 00s13aTETLHOMY ITPUEMY .

2.11. VcuepmbiBaromuii TMEpedYeHb OCHOBAHWM IS TPUOCTAHOBIICHHS U
(vn) OTKa3a B MPEAOCTABICHUN MYHUIUIIAILHON YCIYTH.

2.11.1. OcHoBaHMSMH IS OTKa3a B NPEAOCTABICHUU MYHHUIIUITAIbHOM
YCIYTH SIBIISIFOTCS:

OTCYTCTBHE B 3alpOCE€ HAMMEHOBAHUS OPUINUECKOTO JIMIla, OOIIIECTBEHHOTO
oObeauHeHust (s rpakaaH - (GaMHIdHM, UMEHH M OTdecTBa (IOClIeaHee — IpH
HAJIMYKHN)), TOYTOBOTO M/HIIH 3JIEKTPOHHOI'O ajpeca 3asBUTEIIS;

TEKCT 3aIpoca He TOIaeTCs TPOUTECHHIO;

OTCYTCTBHE€ B 3allpoC€ CBEACHUM, HEOOXOAUMBIX I TPOBEACHUS
MTOMCKOBOU palOTHI;

OTCYTCTBHE  JOKYMEHTOB,  MOJATBEPKIAIOIIMX  TOJHOMOYHS  JIMIIA
MPEICTABISATh HHTEPECHl OT UMEHU 3asBUTEIIS,



OTCYTCTBUE JIOKYMEHTaJbHO MOATBEPKICHHBIX IpaB Ha IOJIYYEHUE
CBEJICHUH, COJEpXKallUuX TIOCYJAapCTBEHHYI0 TalHy W/WIM KOH(PHUICHIHAIbHYIO
nH(popMaIuio;

3alpoC  COJEPKUT HELEH3YpHbIE JHOO OCKOPOUTENbHBIE BBIPAKEHHUS,
YIPO3bI )KU3HH, 3J0POBBIO U UMYIIECTBY JOKHOCTHOTI'O JIMIIA, a TAKKE YJIEHOB €r0
ceMbU. J{OJDKHOCTHOE JIMIIO BIpPABE OCTaBUThH 3ampoc 0€3 OTBETa MO CYLIECTBY
MOCTABJICHHBIX B HEM BOIIPOCOB M COOOLIUTH 3asBHUTEIIO, HANPABUBILIEMY €r0, O
HEJOMYCTUMOCTH  3J0YNOTPEOJEHUs] 1paBOM Ha OOpalleHHe B  OpraHbl
roCyJapCTBEHHOMW BJIACTH.

2.11.2. OcHoBanus TUTSt MPUOCTAHOBJICHUS pEeAOCTABICHUS
MYHUITUTATHHONW YCITYTH:

OcHoBaHusl JJI1 TPUOCTAHOBIICHHSI TPEIOCTABICHHUS MYHHLIMIAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.12. Ilepeyenb ycayr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH U
00s13aTeNbHBIMU 7151 TPEAOCTaBICHUS MYHUITUTIATLHON YCIIYTH.

HeoOxonumble u  oOs3aTelbHbIE  yCIyTH Uil NPEJOCTABICHHS
MYHUILUNAIBHON YCIYTH OTCYTCTBYIOT.

2.13. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAaPCTBEHHON MOILTAHBI
WJIM UHOW TUIaThl, YyCTAHOBJICHHOM 3a MPEAOCTABICHNE MYHULIUTIAIBHON YCIYTH:

[IpenocraBneHre MyHUIIMIATBHON YCIYTH OCYIECTBIISIETCS OECIIIIATHO.

B cnydyae BHeceHHsT W3MEHEHUMW B BBIJIAHHBIA 10  pE3yJibTaTam
MpPEAOCTABICHUS MYHUIMNAIBHONM yCIYrM JOKYMEHT, HalpaBJICHHbIX Ha
UCIpaBJIicHUE OMIMOOK, JOMYIIEHHBIX MO BHHE OpraHa W (MJIU) JOJPKHOCTHOTO
nuua, MHOTO(YHKIIMOHAJIBHOTO LEHTpa u (vom) paboTHHKA
MHOTO(QYHKIIMOHAIIBHOTO IIEHTpa, IUlaTa C 3asiBUTENsl He B3uMaercsa. (B
COOTBETCTBHH C TUCHMOM JIelIapTaMEHTa rOCCITYKObI)

2.14. MakcuMalTbHBIN CPOK OKHJIAHHS B OYEPEIH MPH MOJa4Ye 3asBICHUS O
MPEAOCTABICHUA MYHULMNAIBHON YCIYrd ¥ MNOpU TMOJIYyYEHHH pe3ysbTaTa
MPEeAOCTABICHUS MYHUIIUTIATBHON YCIIYTH.

2.14.1. Cpox oOXumaHHsS B O4YEepeaWd MpH ToJayde 3asBICHUS O
MpPEAOCTABICHUA MYHULMNAIBHON YCIYyrd ¥ MNpHU TMOJIYyYEHHH pe3ylbTaTa
MPEeAOCTABICHUSI MYHUIIMTIAIBHON YCIYTH HE JOJDKEH MPEBBIATh 15 MUHYT.

2.15. Cpox perucrtpanmu 3ampoca O TNPEIOCTaBICHUN MYHHUIIUITATHLHON
YCIYTH.

[lpu oOpamenun 3asBuTens (MpeACTaBUTENS) 3a MPEIOCTABICHUEM
MYHULUNAIBHON YCIYIrM HENOCPEACTBEHHO B MYHUIIUMNAIBHBIA apXuB, CPOK
pEerucTpaluu 3anpoca He I0JHKeH NpeBbIaTh 15 MUHYT.

[lpu oOpamenun 3asBuTens (MpeACTaBUTENS) 3a MPEIOCTABICHUEM
MYHULANAIBHON yciyru uepe3 MHOro(yHKIIMOHANIBHBIM LIEHTp JHOO0 uepe3
EnuHBIN TOpTall TOCYAapCTBEHHBIX W MYHHIMIAIBHBIX yciayr (QyHKIWE)
YKA3aHHOE 3asBJICHUE PETUCTPUPYETCA B TEYEHHE JHA C MOMEHTa €ro
MOCTYIUICHUS] B MyHHUIIUNIATbHBIN apXUB.

3ampockl  3asBUTEINICH, IMOCTYNHUBIIAE [0 TIOYTE, DJIEKTPOHHOW IIOYTE,
PETHCTPUPYIOTCS B TEUCHUHW 3 JHEW C MOMEHTA MOCTYIUICHUS B MYHHIIMIIAIbHBINA

ApXWB.
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2.16. TpeOoBaHusi K TIOMENHICHHWSIM, B KOTOPBIX MPEIOCTABISIETCS
MYHUIIMIAIbHAS YCIYTa, K MECTaM OXKUJaHUs, MECTaM JJIsi COCTaBJIEHUs 3alIPOCOB
MpU MOPEIOCTABICHUU MYHHUIIUNAIBHONW YCIyrd, WHGOPMAIMOHHBIM CTEHJaM C
oOpa3liaMyM WX 3aloJIHEHUST W TEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX JUIs
MPEAOCTABICHUS MYHHUIUIIAIBHON YCIyTH, B TOM 4YHUCIE K OOECIEUEeHHIO
JOCTYIIHOCTH [l MHBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOAATEILCTBOM Poccuiickon deaepanu 0 COUAITBLHON 3aIUTE NHBAIUIOB.

2.16.1. TlomemeHne, B KOTOPOM OCYIIECTBISCTCS TIPUEM 3asBUTEICH,
JIOJIKHO 00€CTIeYnBaTh!

1) koMmdopTHOE pacHoJOXKEHUE 3asBHTEIS U JODKHOCTHOTO JIUIA
MYHUIIUNAILHOTO apXHBa,;

2) BO3MOXXHOCTb W YAOOCTBO O(OpPMIICHHS 3asiBUTEIEM IHCHBMEHHOTO
3asIBJICHUS;

3) nmocTym K HOPMATHBHBIM TIPAaBOBBIM  aKTaM, PETYJIHPYIOIUM
MPEeAOCTaBICHNE MYHULIMTIAIILHOMN YCIIYTH,

4) Haguure HMHPOPMALMOHHBIX CTEHAOB C OOpa3laMyd 3amoJHEHUs
3asIBJICHUN, HEOOXOIUMBIX JJIsl IPEIOCTABICHUSI MYHULIUTTAIbHON YCIYTH.

2.16.2. MyHHIIUITATLHEIM apXHWBOM OOECTICYMBACTCS CO3JaHUE WHBAIUIAM
CIEAYIOIINX YCIOBUM JOCTYNMHOCTH MYHMIIUNAIBLHON YyCIyrd W OO0BEeKTa, B
KOTOPOM OHa MPeIOCTaBIISIETCS:

BO3MOXKHOCTh O€CHpEMsITCTBEHHOTO BXOJa B OOBEKT M BBIXOJIa M3 HETO,
COJICMCTBME MHBAIMY MPU BXOJI€ B OOBEKT U BBIXOJI€ U3 HETO, HHPOPMHUPOBAHUE
MHBAJINJIA O JOCTYMHBIX MapUIPyTax 0OIIECTBEHHOTO TPAHCIIOPTA;

BO3MOKHOCTh MTOCAJKU B TPAHCIIOPTHOE CPEJCTBO U BHICAJKU U3 HETO Mepe/]
BXOJOM B OOBEKT, B TOM YHCIE€ C HCIOJIb30BAaHUEM KpECla-KOJISICKH, MpHU
HEOOXOMMOCTH — C TIOMOIIbI0 paOOTHUKOB O0BEKTA,

BO3MOKHOCTh CAMOCTOSITEJIBHOTO MEPEBIXKEHUS IO TEPPUTOPUU 0OBEKTA B
LEJSAX TOCTyNa K MECTY MPEIOCTaBICHHUS] MYHUIIMNIATLHON YCIYTH, B TOM YHCIIE C
MOMOIIIbI0 PA0OTHUKOB OOBEKTA,

CONPOBOXKJECHUE WHBAIUIOB, HUMEIOUIUX CTOMKHE HapyumieHus QyHKIUU
3pEHHSI 1 CAMOCTOSITEILHOTO MEPEBIXKEHUS, 110 TEPPUTOPUU OOBEKTA,;

OKa3aHue MHBAIKJIAM MOMOIIH, HEOOXOIUMOM ISl MOTYyUYEeHHS B JOCTYITHOM
st Hux ¢dopme UHPOpMALMU O MpaBUJIaX MPEAOCTABICHUS MYHHUIUNAILHOU
yciyrd, B TOoM uucie o0 odopMIeHUHM HEOOXOAUMBIX [JIsi €€ TMOJy4YeHUs
JIOKYMEHTOB, O COBEPUICHUU JAPYrUX HEOOXOIUMBIX JEHUCTBUM, a TaKKe WHOU
MOMOIIM B MPEOJOJICHUU OapbepoB, MEMIAIONIUX MOJYYEHUIO WHBAIUAAMU
MYHHUITUTIATHFHOU YCIIYTH HApAaBHE C IPYTUMH JTUIIAMHU;

HaJjIexKallee pa3MelleHue Hocutened uHdopManuv, HEOOXOIAUMOU ISt
o0OecrieueHus] OECIPENATCTBEHHOIO JIOCTYINa MHBAIUIOB K OOBEKTaM U YCIyraM C
Y4E€TOM OTpaHUYEHUN UX KUZHENESITEIbHOCTH;

o0OecrieueHUEe JOMycKa Ha OOBEKT COOAKU-TPOBOJHHMKA MPU HATUYUU
JIOKYMEHTA, MOJITBEPKIAI0IIET0 €€ CrelualbHOe 00y4YeHue, BbIJAaHHOTO 110 (hopme
U B MOPSAJKE, YTBEPKIACHHOM MpHUKa3oM MMHHHUCTEpPCTBA TpyJa U COIMATIbHOU
samuThl Poccuiickoit @enepanun ot 22.06.2015 Ne 368H «OO0 yTBepKIaeHUU
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dbopMBI  TOKYMEHTa, MOATBEPXKAAONIEr0 CHeluaibHoe oO0yueHue coOaku-
MPOBOJHUKA, U TTOPSIIKA €TO BBIAUNY.

2.16.3. CienpanucToM  MYHHIIMIAIBHOTO  apXWBa  OCYIIECTBISIETCS
MHQOPMUpPOBAHUE 3asBUTENIEM O TIOCTYIUIGHUM 3asiBJICHUS, €ro BXOJSAIINUX
PETUCTPAITMOHHBIX PEKBU3UTAX U T.II.

2.16.4. Mecra uHpOpMUpOBaHUS, MpETHA3HAYEHHBIC U1 O3HAKOMJICHUS
3asiBUTENled ¢ WHGOPMAIMOHHBIMU MaTepuaiaMu, OOOpYAYIOTCS CTEHIaMHu,
CTYJIbSIMU U CTOJIAaMU JJIsI BOBMOKHOCTU O0()OPMIICHHUS IOKYMEHTOB.

2.16.5. Ha wHpOpMAaNMOHHBIX CTEHAAX MYHHUIIMOAIHHOTO apXWBa
pa3meniaeTcs cleayromnas nHpopmaIus:

1) u3BJIeUEHUST W3 3aKOHOAATEIBHBIX M WHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, COJIEpXAIIUX HOPMBI, PEryJIUPYIOIHE AEATEIbHOCTh MO MPEJOCTaBICHUIO
MYHUITUTATHFHON YCIIYTH,

2) rpaduk (pexum) pabOThl MYHHIIUIIATBHOTO apXHBa, MPEIOCTABIISIONICTO
MYHHUITUTATHHYIO YCIYTY,

3) MeCTO HAXOXKICHHWS MYHMIIMIIAIBLHOTO apXWBa, MPEAOCTaBIISIONICTO
MYHUITUTATHHYIO YCIYTY,

4) AIMUHHCTPATHBHBIA  pPErVIAMEHT TPEJOCTaBICHUS MYHHUIUIAIbHOM
YCIIYTH,

5) dbamwmimu, nMeHa, 0TYeCTBa JODKHOCTHBIX JIMI] MYHUITUIIAILHOTO apXHBa,
OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHULIUTTAIIBHON YCITyTH,

6) ¢paminy, UMEHa, OTYECTBA JOJDKHOCTH JIMII, OCYIICCTBIIIOMUX IPUEM H
MH(QOPMUPOBAHUE 3aIBUTEICH;

7) HOMepa KaOWHETOB, TJC OCYIICCTBIIICTCS TpHUeM W WH(OPMUPOBAHHE
3asABUTCIICH;

8) anpec ANEKTPOHHOU MOYTHI MYHHIATIATHBHOTO apXuBa,
MPEAOCTABISIONIETO MYHUIIUIIAIBHYIO YCIIYTY;

9) anpec oduIMATHLHOTO HWHTEPHET-CaliTa MYHUIIMIAIBLHOTO 0Opa3oBaHMS,
MPEAOCTABISIONIETO MYHUIIUIIAIBHYIO YCIIYTY;

10) mopsA0K MOTyYCHHS KOHCYJIBTAIUH;

11) nopsimok  oOkajoBaHWsI ~ pelieHWH,  AceicTBui  (Oe3maeicTBHS)
JOJKHOCTHBIX JIUTY MYHUITUIATBHOTO apXuBa, MPEAOCTABISIONIETO
MYHHUITUTIATHHYO YCIYTY.

2.16.6. Tlomemenue nsi OKa3aHWs MYHHUIIATIATBLHOW YCIYTH JTOJDKHO OBITH
OCHAIIEHO CTYyJdbsIMHU, cTosamMu. KoinuecTBO MeCT OXHUAaHUS OIpeeNseTcs
ucxos 3 (PaKTUYECKO HArPy3KU U BO3MOXHOCTH JIJIsSl pa3MEILEHUsI B 3IaHUH.

2.16.7. KaOumHer mnpumema 3asBUTCICH JODKEH OBITH 00OpyIOBaH
UHPOPMAITMOHHON Ta0aMukol (BBIBECKOWM) C YyKa3aHHEM HOMepa KaOWHeTa,
(dbaMuiny, MUMEHHM, OTYECTBA W JOJKHOCTH CHEIUANMCTA, BEAYIIETO IpHEM, a
TaKXe rpaduka padboThl.

2.17. Tloka3zaTtenu JOCTYITHOCTH ¥ Ka4eCTBA MYHHUIIUTIAITBHON YCITYTH.

2.17.1. Kondunenmuanbabie CBEJICHHU, CTaBIIIHE N3BECTHLIMH
JOJKHOCTHBIM JIUIIaM MPU PaCCMOTPEHHUH JOKYMEHTOB 3asiBUTENS, HE MOTYT OBITh
WCIIOJIb30BaHbl BO BPE 3aIBUTEISIM.

2.17.2. TlokazaTemsiMi KadecTBa MPEJOCTABICHUS MYHUIIUIIATBLHON YCIyTH
SBJITFOTCSI. TIPABOMEPHOCTh TMPUHUMAEMBIX PEIICHU B pPE3yJibTaTe OKa3aHUS




MYHULHANIAIBHON YCIYTH, CBOEBPEMEHHOCTh OKa3aHMsI MyHULIUIIAIIBHOW YCIIYTH.
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HCJ’IGBBIG SHAYCHHU ITOKa3aTcClIsd AOCTYIIHOCTH M Ka4YCCTBa MYHI/IHI/IHaJ'IBHOf/'I

YCIIYTH:

Ilokazarenu kauecTBa u AOCTYITHOCTH

LleneBoe 3HaueHME

BCKIIMBOCTBIO JOJIDKHOCTHBIX JIMIT

MYHHIIATIATEHON YCITyTH MOKa3aTelIs
1. CBOEBpEMEHHOCTH
1.1. % (moms) ciyyaeB NpPEAOCTAaBICHHS YCIYTH B 90-95%
YCTAHOBJICHHBIN CPOK C MOMEHTA CJIaYM JOKYMEHTa
2. KauectBO
2.1. % (moms) 3asBHTENCH,  YIOBICTBOPCHHBIX 90-95%
Ka4yeCTBOM IPOIIecca MPEJOCTABICHUS YCITYTH
3. 1oCTymHOCTH
3.1. % (momsa) 3asBHTENCH,  YIOBICTBOPCHHBIX 95-97%
Ka4eCTBOM M MH(OpMaNHer 0 MOPSAKE IPeI0CTaBICHUS
YCIyTH
3.2. % (momsa) 3asBUTENCH,  YIOBICTBOPECHHBIX 90-95%
OpraHu3anuell Tpoleaypbl mpuemMa W O(OPMIICHHUS
JOKYMEHTOB, HEOOXOJIUMBIX JIJII  TPEIOCTABICHUS
YCIyTH
3.3. % (moms) 3asBUTeNnEH, CUYUTAIOLIUX, YTO 75-80%
npeacTaBlieHHass uHpopmanus 00 yciayre B CeTH
VHTepHET TOCTYITHA U TIOHSATHA
4. TIpormecc 00KamoBaHUS
4.1. % (monsa) oOOOCHOBAaHHBIX JkKajao0 K OOIEMYy 0,2-0,1%
KOJIMYECTBY OOCTY)KEHHBIX 3asBHUTEICH 110 JaHHOMY
BUJTY YCIIyT
4.2.%  (moms)  3asBuTENCH,  YJIOBICTBOPESHHBIX 90-95%
CYIIECTBYIONTUM TOPSIAKOM 00KaI0BaHUS
4.3. % (monst) 3asBUTENCH, YIOBICTBOPEHHBIX CPOKAMHU 90-95%
00>KaJIOBaHMsI
4.4. % (o) 000CHOBAaHHBIX KaJI00, PACCMOTPCHHBIX B 95-97%
YCTaHOBJIEHHBIN CPOK
5. BexnuBocTh
51. % (mons) 3asBUTENCH,  YIOBICTBOPCHHBIX 90-95%

2.18. Uubie TtpeOoBaHUSA, B TOM YHCIE YUYUTHIBAIOIMIAE OCOOECHHOCTH
MPEIOCTABICHUSI MYHHUIIUIAIIGHONW YCIyru depe3 MHOrod yHKIIMOHATBHBIA TIEHTP
1 0COOEHHOCTH MPEO0CTABICHUS MYHUIIUITAIEHON YCITYTH B AJICKTPOHHOU (hopMme.
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2.18.1. MyHMIIMNIATbHBIA apXuUB 00ECMEYMBAET BO3MOXKHOCTH MOJIYYECHHUS
3asBUTENIeM MHGOpMalMM O TNPEAOCTABISIEMON MYHUIUMINIATBHOW YCIyre Ha
o(pUIIMaTTbHOM HHTEpPHET-CaliTeé MYHUIIMNAILHOTO O0pa3oBaHUs, UHTEPHET-caiiTe
MHOroyHKIIMOHAJIBHOTO 1IeHTpa, Ha EamHOM mopralie rocyAapCTBEHHBIX U
MYHUIHUITATBHBIX YCIyT () yHKIHIA).

2.18.2. MyHHIIMTIATbHBIA apXUB 00€CMEYNBAET BO3MOXKHOCTD MOJIYUYCHUS U
KOMHUPOBAHUS 3asIBUTENIAMU Ha O(PUIUATIBHOM HHTEPHET-caliTeé MYHUIIMNAILHOTO
oOpa3zoBaHus, Ha EnvHOM moprane rocylapCTBEHHBIX U MYHUIUIMAIbHBIX YCIYT
(ynkumii) Gopm 3asBICHUN, HEOOXOMMMBIX I TOJYYCHHUS MYHHIIUITAILHOM
YCIIYTH B 3JIEKTPOHHOH (hopMe.

[Ipu npemocraBieHUUM MYHUIUINAIBHOM YCIYyTH B 3JIEKTPOHHOM dopme
nocpeAcTBOM EnuWHOro moprana TrocyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT
(pyHKIIHMIT) 3aIBUTEITIO0 0O0SCIICUNBACTCS .

1) TNomydeHue MHPOPMAIIUU O TIOPSAIKE U CPOKAX MPEIAOCTABICHUS YCIyTH
B COOTBETCTBUH C MyHKTOM 2.3.1.1 AIMHHHCTPATUBHOTO peTiaMeHTa.

2) 3amuch Ha MpUeM B MYHHUIUTNATBHBIA apXUB YIS MMOJYYCHUS PE3yJIbTaTa
MPEJAOCTAaBICHUS YCIYrd MOCPEeACTBOM EAMHOTO moprana ToCyJapCTBEHHBIX U
MYHHIATIATBHBIX YCIYT (D YHKITUH):

Janmuch HA OpPUEM MPOBOJUTCSA THOCpeacTBoM EamHoro moprana
TOCYJIAPCTBCHHBIX U MYHHIIMITATBHBIX YCIyT (PyHKIHN).

3asBUTEINIO MPEIOCTABIISIETCS BO3MOXHOCTh 3allKCU B J10ObIE CBOOOJIHbBIE
JUI TIpeMa JaTy ¥ BpeMsl B MpejeliaX YCTaHOBJICHHOTO B opraHe (OpraHu3aiun)
rpaduka nprema 3asiBUTEIICH.

3) ®opmupoBaHUE 3ampoca MOCPEACTBOM 3aIMOTHEHUS AICKTPOHHOU (POPMBI
3anpoca Ha EnuHOoM mopralie TocylapCTBEHHBIX W MYHUIMOAIbHBIX YCIYT
(byHKIHI):

dopMHUpOBaHUE 3ampoca 3asgBUTEIEM OCYUIECTBISIETCS MOCPEACTBOM
3aloJIHeHHUS AIEKTPOHHOM (hopMbI 3ampoca Ha EquHoM nopTanie rocyjapcTBEHHBIX
U MYHUIUOAIBHBIX ycIyr (GyHKIuUi) O0e3 HeoOXOIUMOCTH JOIMOJHUTEIBHON
MOJIa4yy 3aIpoca B Kako-1mbo uHoi Gopme.

Ha EnuHoM mnoprane TrocylAapCTBEHHBIX UM MYHUIMOAIBHBIX YCIyT
(pyHKIMIT) pazMematoTcs 00pa3Ibl 3aMOTHCHHS 3asIBJICHHUS.

dopmaTHO-TOTHYECKas poBepKa c(hOpMUPOBAHHOTO 3amnpoca
OCYUIECTBJISIETCS. aBTOMATUYECKH TMOCJE 3alOJIHEHUSl 3asBUTEJIEM KaXJAO0ro U3
nojieil  2JeKTpoHHOM  Qopmbl  3ampoca. IIpu  BBISIBICHUM  HEKOPPEKTHO
3aM0JIHEHHOTO MOJIs 3JEKTPOHHOM (DOpMBI 3ampoca 3asBUTENb YBEIOMISIETCS O
XapaKkTepe BBISIBJICHHOM OMIMOKM M TMOpSJKE €€ YCTpPaHEHHUsI MOCPEACTBOM
MH(POPMAIIMOHHOTO COOOIIEHUSI HEMOCPEJACTBEHHO B JJICKTPOHHOM (opme
3amnpoca.

[Tpu bopmupoBanuu 3ampoca 3asiBUTEN0 00ECTIEUNBACTCS .

BO3MOKHOCTh KOIHMPOBAHUSI U COXPAHEHUS 3alpoca, YKa3aHHOTO B MYHKTE
2.7.1 AIMUHUCTPATUBHOTO PeTJIaMeHTa,

BO3MOKHOCTb [€YaTH HA OYMa)>KHOM HOCHUTEJIE KOMUU 3IEKTPOHHON (OpMBbI
3amnpoca;

COXpaHEHHE paHee BBEJACHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HAUYECHUU B
M000M MOMEHT IO KEJIaHUIO MOJIb30BATEJNsl, B TOM YHCJIE MPU BO3SHUKHOBEHUU
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omuOOK BBOJA W BO3BpaTe JJIsi MOBTOPHOI'O BBOJA 3HAYEHHN B 3JIEKTPOHHYIO
dbopmy 3armpoca,

3aloJIHEHHE TIOJIeM H3JIEKTpOHHOM (opMBbI 3ampoca 10 Hauyajda BBOJA
CBEJICHUM 3asiBUTENIEM C UCIIOJIb30BAHUEM  CBEJCHUN, pa3MEUIEHHbIX B
dbenepanpHOl rocymapcTBeHHOM uHGoOpMalMoOHHOUW cucteme «Enunas cucrtema
uaeHTUPUKau U ayTeHTU(PUKanuu B HHPPACTPYKType, obecneyuBaronien
MH()OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE MH(POPMAIIMOHHBIX CHUCTEM,
UCIIOIb3YEMbIX JJI MPEJOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUILIUMIATIBHBIX YCIYT
B DIIEKTPOHHOH Qopme» (magee — eauHas CcUCTeMa MACHTH(DHKALIUA U
ayTeHTU(UKAIIMU), W CBEICHUH, OMyOJHMKOBaHHBIX Ha EawmHOM moprane
TOCYJapCTBCHHBIX M MYHHUIMTAIBHBIX ycIyr ((QYHKIUI), B 4acTH, Kacaromlehcs
CBEJICHMM, OTCYTCTBYIOIIMX B  €AMHOM cuUCTeMe  uACHTU(DUKaUUK U
ayTeHTU(UKAIINH,

BO3MOKHOCTh BEPHYTHCSI Ha JIFOOOM M3 3TANoB 3alOJHEHUS SJIEKTPOHHOM
(dbopmbl 3ampoca 06€3 MoTepu paHee BBeACHHON HHPOpMALIUH;

BO3MOXKHOCTh JIOCTYyNa 3asBUTENS HA ENMHOM mopTane rocyiapCTBEHHBIX U
MYHUIATIATBHBIX YCIyT (pyHKIHI) K paHee IMOJaHHBIM MM 3aIlipocaM B TCUCHUE He
MEHEe OJIHOTO T0Jla, a TaK)Ke YaCTUYHO C(OPMHUPOBAHHBIX 3aMPOCOB - B TEUCHUE
HE MEHEE 3 MECSIIEB.

CopMmupoBaHHBII ¥ TOAMMCAHHBIA  3alMpoc  HAaMpaBisieTcsl B
MYHULIUMAIBHBIA apXUB TOCpeACTBOM EQWHOro moprana rocynapCTBEHHBIX U
MYHHIUATIATBHBIX YCIYT (QyHKIN).

4) [lpuem w peructpamnus opraHoM (OpraHM3ammell) 3amnpoca W HHBIX
JOKYMEHTOB, HEOOXOJIUMBIX JJIsl IPEIOCTABICHUSI MYHULIUITAIbHOU YCIYTH.

MyHunUnanabHbli apXuB 00ECIEUUBAET MPUEM JIOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEAOCTABJICHUS MYHUIMIAIBHOM YCIYTHM, W PErucTpaiuio 3amnpoca B
COOTBETCTBHH C MyHKTOM 3.2.3.2 AIMUHUCTPATUBHOTO PETIIAMEHTA;

5) IMonyueHune cBeIeHUI O XOJI¢ BBITOJIHCHHUS 3aIpoca.

3asBUTENIb HMMEET BO3MOXKHOCTH MOJy4YeHUsT HUHOpMamuu o XojAe
MPEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH.

Nudopmanmss o0 Xode NOpeAOCTABICHUS  MYHHUIUMNAIBHOW  YCIYrd
HaIpaBIIIETCs 3asBUTENI0 MYHUIIUIIAIBLHBIM apXUBOM B CPOK, HE MPEBBIIIAOIINN
OJIHOTO paboyero MHsS TOCJI€ 3aBEPUICHUS] BBIMOJHEHUS COOTBETCTBYIOIIETO
JIEUCTBUSL C MCHOJIb30BaHHEM CpelICcTB EAuHOro mnoprana rocyJapCTBEHHBIX U
MYHHAIATIATBHBIX yeIyT (GyHKmwmii). [Ipyn HaTuIuu COOTBETCTBYIONINX HACTPOCK B
«JIluunoM kabuHeTe» 3asBUTENss Ha EaMHOM TmopTajie TOCYyAapCTBEHHBIX U
MYHULHUNAIBHBIX YCIYyT MH(pOpManMs O XOJE€ MPEJOCTABICHHUS MYHUIIMIAIbLHON
YCIIYTY HamlpaBIsIeTCs B YKa3aHHbBIE CPOKH TaK)K€ U Ha AJIEKTPOHHYIO MMOYTY 3asiBU-
TEJIs.

[Ipu mpenocTaBieHUHM MYHULUIAIBHOW YCIYTd B AJIEKTPOHHOU Qopme
3asIBUTEIIO HANPaBJIsETCS !

a) yBEJIOMJICHHE O 3allliCH Ha TPUEM B OpraH (OpraHM3aIMIO), COJIEpIKaIee
CBEJICHHUS O J1aTe, BPEMEHU U MECTE MpUeMa,

0) yBemoMIICHHE O MPUEME U PETHCTPAIK 3a1poca, CoJepIKaIlee CBEACHHS
o (hakTe mpueMa 3amnpoca U Hayaye Mpoleypbl IPEAOCTABICHUS YCIYTH, a TaKKe
CBEJICHHUSI O J1aT€ U BPEMEHU OKOHYAHUS MPEIOCTABIICHUS YCIYTH;
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B) YBEJAOMJICHHE O pe3yJbTaTaX pAcCMOTPEHHS 3alpoca, CojaepiKaiiee
CBEJICHUSI O MPUHSATUU TOJOXKHUTEIHHOTO PEIIEHUS O MPEIOCTABICHUM YCIYyTH U
BO3MOXXHOCTH  TOJIYYUTh  pe3yJbTaT  MPEJOCTaBICHHUS  yciayru  Jubo
MOTHBHPOBAHHBIN OTKa3 B MPEIOCTABICHUHN YCIYyTH.

6) ocyneOHoe (BHecymeOHOE) OOXKaJOBaHHE PEIICHUH | JICHCTBHM
(Oe3meiicTBusi)  oprana  (opraHm3ainuu),  JOOKHOCTHOIO — JIMIIa  OpraHa
(opranu3zanuu) Tu00 TOCyIapCTBEHHOTO WIIM MYHHUIIUITAIEHOTO CITYKaIIero.

B uensix mnpenoctaBieHUs YCIYyr OpraH MECTHOTO CaMOYIPaBIICHUS
o0ecrneurBaeT BO3MOXKHOCTb [IJIsl 3asIBUTEINISI HAMNPABUTH KajaoO0y Ha peIIeHHS,
neucTBUs  unuM  Oe3JedCTBHE  JOJDKHOCTHOTO — JIMIJa OpraHa  MECTHOTO
caMOyMpaBJi€HUs, MPEAOCTABISAIONIET0 MYHULIMNAIBHYIO YCIYyry, B TOM 4YHUCIE
nocpeAcTBOM EnuWHOro mnoprana rocyJapCTBEHHBIX W MYHHUIIMIAIbHBIX YCIYT
(yHKIHIT) B COOTBETCTBHH C pa3aeiaoM V AIMHHHCTPATHBHOI'O PEriIaMEHTa.

2.18.3. OOpamenne 3a TMOIYyYCHHEM MYHHUIIUNAIBHON  YCIYyTH U
MPEAOCTaBICHUE  MYHULIMMNAIBHOM  YCIYTM  MOTYT  OCYILIECTBIATHCA  C
UCIIOJIb30BAaHUEM  DBJEKTPOHHBIX JOKYMEHTOB, TMOJNUCAHHBIX 3JIEKTPOHHOU
MOJIMMHACHIO B COOTBETCTBUM C TpeboBanusmu DenepanbHoro 3akoHa ot 06.04.2011
Ne 63-D3 «O06 >meKTpOHHOM TOATUCU» B TpeOoBaHUIMU DeaepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3. IIpu obpamieHnn 3a MOIyICHHEM MYHUITUTIATEHOW yCITYTH
JOITYyCKACTCs UCIOJIb30BAHUE MPOCTOMN AICKTPOHHOW MOIANMKUCH U (MIH) YCHICHHON
KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJIMUCH.

OmpeneneHue ciyyaeB, IMPU KOTOPBIX JIOMYCKAETCS HMCIOJIb30BAHHE
COOTBETCTBEHHO  IPOCTOM  J3JIEKTPOHHOW  MOANMCH  WIM  YCHJICHHOHU
KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOANMUCH, OCYIIECTBIIAETCS HAa ocHOBe [IpaBui
omnpelieNieHUs] BUAOB  SJEKTPOHHOW  MOJIIUCH, HUCIOJb30BaHUE  KOTOPBIX
JOMyCKaeTcsl MNpu  OOpallleHMH 32  [OJYYeHUEM TOCYJApCTBEHHBIX U
MYHULMNAIBHBIX  YCIYT, YTBEPKIEHHBIX IMOCTaHOBIeHUEM [IpaBurenbcTBa
Poccuiickoit ®enepammu ot 25.06.2012 Ne 634. IlpaBuma wCTOIB30BaHUS
YCUJICHHON KBalu(UIIMPOBAHHON MOJNUCH NpH OOpallleHHH 3a MOJyYeHUEeM
MYHUIMIIATIBHON  yCIIYTM  YCTAHOBJIEHBbI — MocTaHoBieHUeM [IpaBurenbcTBa
Poccuiickoit ®eneparuu ot 25.08.2012 Ne 852 «OO6 yrtBepxaeHun IIpaBun
WCIIOJIb30BaHUSl YCWJICHHON KBalU(DPUIMPOBAHHOW HIEKTPOHHON MOJMUCH TMpHU
oOpalleHu 3a TOJYYEHHEM TOCYJNapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT U O
BHECEHUU U3MeHeHus B [IpaBuna pa3paboTKu U yTBEPKACHUS aIMUHUCTPATUBHBIX
PErIAMEHTOB MPEAOCTABICHUS TOCYIAPCTBEHHBIX YCITYT».

2.18.4. Caenenusi, OTHECEHHbIE K KOH(UACHIMATBEHON WHMOpMAIUH,
MPEAOCTABISAIOTCS C YYETOM KaTeropuv KoH(UAeHIMaIbHOW HWHOpMALUU U
YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickont ®denepanuu OrpaHUYEHUN
JOCTYyTIa K HEW.

I11. CocTaB, mocieq0BaTeIbHOCTD U CPOKH BBIMOJIHEHUS
aIMUHUCTPATUBHBIX MPOIETYP, TPEOOBAHUS K TOPSIAKY UX BBIOJIHEHUS, B TOM
YHUCJIe 0COOCHHOCTH BBITIOJHECHHS aIMUHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOM

dhopme
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brmok-cxema mpeocTaBlieHUS MYHUIIMIIAIBHOW YCIYTM TPUBEICHA B
MIPWIOKEHUH 5 HACTOSTIETO AJIMHHUCTPATUBHOTO PETJIAMEHTA.

3.1. Ommcanme T™OCIEIOBATEIPHOCTH JACHCTBUN TNpU TPEIOCTABICHUU
MYHHUITUTATHFHOU YCITYTH.

[IpenocTaBneHrne MYHHIMTAIBHONW YCIYTH BKJIIOYACT B ceOs CICAYIOIINE
aJIMUHUCTPATUBHBIC TTPOIICTYPHI:

1) mpuem 3ampocoB, UX PETHCTPAIIHS;

2) aHaJIM3 TEMAaTHKH 3aIIPOCOB;

3) HampaBJICHKE 3alIPOCOB HA MCITOJIHCHUE 110 MIPUHA/JICKHOCTH B OpraHbl U
OpraHu3anuyd JUisi OTBETa B aJpec 3asBUTENS, NHUCHMEHHOTO YBEIOMIICHHS
3asIBUTENSI O HAMPABJICHWM 3ampoca IO TPHUHAIIC)KHOCTH B JPYrodl apxXwB U
OpraHu3aIrio, KOTOPhIe MOTYT MMETh Ha XPaHCHHH HEOOXOIUMBIE TOKYMEHTHI,
MOTHBHUPOBAHHOTO OTKa3a B MPEIOCTABICHHM MYHUIIUTIATBLHON  YCIIYTH,
YBEJOMJICHUS O HEOOXOIUMOCTH TIPEIOCTABJICHHS TOTOJHUTEIBHBIX CBEICHUU
JUTSL ICTIOJTHEHUS 3a1poca,

4) UCTIOJTHEHHWE  3alpoOCOB  3asBUTENCH, TMMOATOTOBKA, OQOpPMIICHHE U
HaIpaBJICHUE OTBETOB B aJIpeC 3assBUTEIICH;

3.2. Ilpuem 3ampocoB, UX PETUCTPAITHSI.

3.2.1. KOpuamdeckue QakThl, SBIAIONIMECS OCHOBAaHWUEM [JIsi Hadasa
aIMUHUCTPATUBHON TTPOIICTYPHI.

OcHoBaHmeM Ui Hadaja MPEIOCTABICHUS MYHHUIIUNAIHHOW YCIyTH
SBJIICTCSI JINYHOE OOpAIIeHUE 3asBUTENISI B MYHUIIMIAIBHBIM apXUB C 3alPOCOM
au00 HampaBjeHHE 3amMpoca B MYHUIWMAILHBIA apXWUB C WCIOJB30BAaHUEM
MOYTOBOM CBsI3M, depe3 MHOTroQyHKIMOHATBHBIM IEHTP WA B JJIEKTPOHHOU
dbopme ¢ wWcmomb30BaHWEM ~ EmWHOTO  TOpTaja  TOCYNAapCTBEHHBIX |
MYHHIATIATBHBIX YCIyT (QyHKIUH) B MH(OOPMAIIMOHHO-TEIICKOMMYHUKAITMOHHON
cetu MIHTEpHET.

B cnyuae oOpamieHusi 3asBUTENs 3a NPEAOCTABICHUEM MYHULIUMAIBHOMN
yciyra  depe3 MHOToQyHKITMOHAJIBHBIA IIEHTP, 3asBUTENb BIpPaBE BHIOPATH
ymoOHBIC IS HEro JaTy W BpeMs TpueMa Ha O(UIIMAIBHOM CalTe
MHOrogyHKIHMOHAIBHOTO LIEHTpa JTU00 yepe3 UEHTP Teae(OHHOro 00CTyKUBAHUS
MHuoTr0o(hyHKIIMOHATHFHOTO TIEHTPA.

3.2.2. Cenenusi 0 JODKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBITIOJHEHUE
aIMUHUCTPATUBHOTO JICHCTBUSA, BXOIAIMETO B COCTaB aJMUHUCTPATHBHOM
POy PHI.

[Ipuem 3ampoca W TOKYMEHTOB, WX PETHCTpAIUS OCYIIECTBIACTCS
CHCIMATUCTOM, OTBETCTBEHHBIM 3a TPUEM M PETUCTpAIMIO 3ampoca (manee —
«CTICI[UAITHCT).

3.2.3. ConepkaHue aJIMHHUCTPATUBHOIO JCHCTBHUSA, BXOJMSIIETO B COCTaB
aJIMHHUCTPATUBHON MPOIEIYPHI, MPOJOJDKUTSIBHOCTh W (MJIH) MaKCHUMaJbHBIH
CPOK €T0 BBITIOTHCHHS.

3.2.3.1. Ilpu nu4yHOM OOpAaIIEeHUU 3asgBUTENS JHUOO TPHU HAMPaBICHUU
3as1BJICHUS MIOYTOW:

1) ycTaHaBIUBaEeT MpeJAMET OOpaIeHUs, TUIHOCTh 3asiBUTENS (IIOJTHOMOYHS
MPEJICTAaBUTEIIS 3asIBUTEIIA);

2) poBepsIeT NOJTHOTY 3aOJHEHUS CBEICHHUN;
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3) o0ecrneunBaeT BHECCHHE COOTBETCTBYIONICH 3alMCH B KypHAI
pETHCTpaIliy ¢ YKa3aHUEM JaThl IpUeMa, HOMepa 3ampoca, CBeJICHUI O 3asiBUTEIE,
WHBIX HEOOXOUMBIX CBEJICHUI B COOTBETCTBHH C MOPSIKOM JCIOMPOU3BOICTBA HE
MO3HEE JTHS TIOCTYIUICHUS 3aIpOoca B MYHUITUTIATHHBIA apXUB,;

4) yBeTOMIISICT 3asIBUTEIIS O IPUHITHH U PETUCTPAIIUH 3asBICHUS.

[Tpu nuyHOM OOpAaICHUH 3asBUTEIST B MYHHUIUTIAIBHBINA apXUB CIEITUATICT
MOJIy4aeT MHCHhbMEHHOE COTJIacHe 3asBUTENST Ha 00pabOTKYy €ro mepcoHaIbHBIX
JAHHBIX B COOTBETCTBHH ¢ TpeOoBaHmsMu DenepanapHoro 3akoHa ot 27.07.2006
Neo 152-03 «O mepcoHaIbHBIX JAaHHBIX.

3asgBUTENh BIOpaBE MO COOCTBEHHOW WHHIIMATHBE TIPEJCTABIATH KOIWU
JOKYMEHTOB, 3aBEPEHHBIX B YCTAHOBICHHOM TOpsake. B cmywae, ecnu
MIPEICTABIICHHBIC 3asBUTEIIEM JOKYMEHTHI HE 3aBEPCHBl B YCTAHOBICHHOM
MOPSZIKE, OJTHOBPEMEHHO C KOMHSIMU JJOKYMEHTOB MPEABSBISIFOTCS WX OPUTHHAIIBI.
Komus nmokymeHTa MOCiE€ TPOBEPKA €€ COOTBETCTBUS OPHUTHHANY 3aBEpSCTCS
JUIIOM, TIPUHUMAIONIUM JOKYMEHTHI. [IpW ITWYHOM TpemoCTaBICHUU TOKYMEHTA
CBEpKa MPOU3BOJUTCS HEMEIJCHHO, TOCJEC Yero MOJIWHHUKH BO3BPAIIAIOTCS
3asIBUTEIIO JIUIIOM, TTPUHUMAIONUM TOKYMEHTHI. [Ipyu HampaBieHNN MOTMHHAKOB
JOKYMEHTOB TIOYTON CBEpPKa JOKYMEHTOB TIPOU3BOJIUTCS B COOTBETCTBHH CO
CpPOKaMH aIMHHHCTPATUBHON MPOIIETYPHI TTO PACCMOTPEHHIO, TPOBEPKE 3aBICHUS
U JOKYMEHTOB, TOCJIC 4Yero MOJJWHHUKH BO3BPAIIAIOTCS BMECTE C PE3yJIbTaTOM
MPEIOCTABICHUS MYHUITUTAITBHOU YCITYTH.

3.2.3.2. B cnydae momaum 3ampoca 4epe3 MHOTO()YHKIIMOHATBHBIN IIEHTP
3asIBUTENH JTOMOJHUTEIHHO JaeT corjiacie MHOTO(YHKIIMOHATBHOMY IICHTPY Ha
00paboTKy ero mepcoHambHBIX NaHHBIX. [lo 3aBeprmieHWI0 mpuema 3ampoca TpH
JUYHOM OOpAIICHUH CHENUATUCT (POPMHUPYET PACIHCKY B MpHEME TOKYMEHTOB
(mpu Haymuuu). B pacrucke ykaspIBaeTCs HOMEp 3ampoca, JlaTa PEerucTpanuu
3ampoca, HAaWMEHOBAaHWE MYHUIMTIATHHOW YCIYTH, CBEICHUS O CIICIHAIINCTE,
MPUHSABIIEM 3alpOC W HWHBIC CBEACHUS, CYIIECTBEHHBIC IS TPEIOCTABICHUS
MyHHUITUNIATBHOW ycayru. Pacmucka dopMupyercss B ABYX SK3eMIUIsipax, o0a
HK3EMIUISIpA TOIIMUCHIBAIOTCS CHCIUATNCTOM M 3asBUTEIEM, OJIUH SK3EMILUIAP
nepeaeTcss 3asBUTEII0, BTOPOM OCTaeTCs B MYHUIIMOAIBHOM apxwBe. llpum
oOpalieHnn 3asBUTENS TOYTOM paclucKa B IpUeMe JOKYMEHTOB He (hOPMHUPYETCH.

3.2.3.3. Ilpu oOpamenun 3asiButTejqss dYepe3 Enunpli mnopran
roCyIapCcTBEHHBIX W MYHUIMOAJIBHBIX YCayr ((pyHKOmii) 3JIeKTpOHHOE
3asBJICHHWE, 3allOJIHCHHOE Ha EauHOM  mopTane  TOCYAapCTBEHHBIX U
MYHHIUTATBHBIX yeayr ((QYyHKIUH) B COOTBETCTBHM C TOJNYHKTOM 3 IyHKTa
2.18.2  AQMUHHCTPAaTUBHOTO  peryiaMeHTa,  Tmepemaercs B EauHyO
HH()OPMAITMOHHYIO CHUCTEMY ANTAaHCKOTO Kpasi MPEIOCTABICHUS TOCYAapCTBEHHBIX
Y MYHUITUTIAIBHBIX YCIIYT B JIeKTpoHHOU (hopme (manee — EVC).

[Ipn HampaBieHWH 3ampoca B DJIEKTPOHHOW (GopMe B aBTOMATHYECKOM
pPEXUME OCYIIECTBISIETCS] (POPMATHO-JIOTHUECKUI KOHTPOJIH 3aIpoca.

Cnemnmanuct, oOTBeTCTBeHHbIM 3a padory B EHNC, mnpu o00paboTke
noctynuBuero B EMC 3neKTpoHHOT0 3asiBICHHUS:

1) ycTaHaBIWBaET MpeaAMET OOpaleHUs, TUIHOCTh 3asiBUTENs (IIOJTHOMOYHS
MPEJICTABUTEIIS 3asIBUTEIIA);

2) poBepsIeT NPABUILHOCTh OPOPMIICHHS 3asBJICHHS;
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3) oOecrieunBaeT BHECEHHE COOTBETCTBYIONICH 3amiCH B JKypHAI
perucTpaluyu C YKa3aHWEeM JaThl IIpUE€Ma, HOMEpa 3asBIICHUS, CBEACHUU O
3asBUTENIC, HWHBIX HEOOXOJUMBIX CBEIEHUH B COOTBETCTBUH  MOPSIAKOM
JEJTONPOU3BOJICTBA HE MTO3HEE JHS MOJYUECHHUS 3asBICHUS.

ENC aBTromatmuecku QopMHupyeT NOATBEPXKICHUE O PETUCTpPALMU
MOCTYIUICHUM 3a4BJICHHSI W HANPABIAET COOTBETCTBYIOIIEE YBEAOMIICHUE
3asiBieHue B  «JIuuHbli  kaOuner» 3asBUTENss Ha EauHom  moprane
TOCYJIAPCTBCHHBIX U MYHHIIMITATBHBIX YCIyT (PyHKIHN).

NudopmupoBanmue 3asiBUTENSE O €ro PErUCTPAllUOHHOM HOMEpE 3asiBICHUS
MpoucxXoauT udepe3 «Jluunbii kaOuner» EnuHOro moprajia rocynapCTBEHHBIX U
MYHHIUATIATBHBIX YCIyT (hyHKIN).

Ilocne  mpuHATHMS ~ 3ampoca  3asgBUTENS  JOJDKHOCTHBIM  JIMIIOM,
YIIOJTHOMOYEHHBIM HA MPEIOCTABICHUE MYHUIHUNAIBHON YCIYTH, CTAaTyC 3ampoca
3asiButens B «JluuHom kaOuHeTe» Ha EauHOM mopralie rocyAapCTBEHHBIX U
MYHUAIATIATBHBIX yCayT (QyHKIHI) OOHOBISETCS JO CTaTyca IPUHATO B padOTy
BEJIOMCTBOM/3asIBJIEHUE MPUHSITO K PACCMOTPEHUIO.

3.2.3.4. Tlpu oGpamennn 3asButens yepe3 MHOropyHKIIMOHATBHBIN TICHT,
cneuuanuct MHOTOQYHKIIMOHANBHOTO LEHTpa MNPUHUMAET JAOKYMEHTHI OT
3aBUTENS M IIEpEeacT B MYHHIMNAIbHBIA apXWB B TNOPSJKE H CPOKH,
YCTAHOBJICHHBIC 3aKJIFOYEHHBIM MEK1y HUMHU COTJIAICHUEM O B3aUMOJCHCTBUMU.

3.2.4. Pe3ynbTaToOM HCTIOTHEHUS aIMUHACTPATUBHOMN TPOIIEAYPHI SIBISICTCS:

1) Ilpu peIoCTaBICHNH 3asIBUTEIIEM 3allpOCa JIUYHO — MPUEM, PETrUCTpaIUs
3ampoca. MakCHUManbHBIA CpPOK BBINIOJHEHUS JIEUCTBUN aJMHUHUCTPATUBHOU
MPOLEAYPhl — B TCYEHHUE JHS C MOMEHTA IPUEMA B MYHHITUIATbHBIN apXUB.

[Ipn HampaBieHUM 3asBICHUA IOYTOM — NPUEM, PETUCTpaAlHs 3arpoca
OCYIIECTBIISIETCS B TeUCHUU 3 pabOUYMX JHEH C MOMEHTAa MOCTYIUICHHS 3ampoca B
MYHHUIUTIAJIbHBIN apXUB.

YBenoMIIEHHE O TpHEME 3arpoca K PACCMOTPEHHUIO OCYLIECTBIISIETCS B
TE€YEHUE OJHOrO pabouero AHs, CIEAYIOLIEro 3a JHEM MMOCTYIUIEHUS 3ampoca U
MpHUjaraeMbIX JOKYMEHTOB (IPH HEOOXOAUMOCTH) B MYHHIIMITAIbHBIA APXUB.

2) Tlpum mnpenocTaBiIeHHHM 3asBUTENEM 3ampoca uepe3 EnuHbld mopTal
TOCYJIaPCTBCHHBIX M MYHHUIIUITAJIBHBIX YCIyT ((QYHKIUH) — MPUEM M PErHCTpaIus
3asBJICHUS W YBEAOMIIGHHE O peructpanuu uepe3 «Jluunwii kabuner». [lpu
HaJUYUU COOTBETCTBYIOIIMX HACTPOEK B «JIMYHOM KaOWHETEe» 3asBUTENS Ha
EnuHOM TmopTane TOCYIapCTBEHHBIX W MYHHUIUNAIBHBIX ycuyr (QyHKIui)
YBEJIOMJICHHE MOXET OBbITh TAK)KE HAMPABJIECHO HA 3JIEKTPOHHYIO MTOUTY 3asBUTEIS.

YBegomieHue 3asiBUTEINS O MOCTYIUICHUH 3alpOca B MYHHUIIMIAJIIbHBINA apXUB
OCYILIECTBIISIETCA ABTOMAaTHUYECKH B COOTBETCTBHM CO BPEMEHEM PETUCTpalNU
3asBJICHU Ha EJWMHOM mMopTajie roCylIapCTBEHHBIX W MYHUIUIIAIBHBIX YCIYT
(pynkumii) (¢ TOUHBIM YKa3aHHEM YacOB U MUHYT).

YBenoMiieHue 3asBUTENS O pETUCTpallUU 3arpoca yepe3 «JIMuHbIii KaOuHEeT»
Ha EnuHOM mopTaiie rocymapCTBEHHBIX W MYHUIMIAIBHBIX yciayr ((QyHKIwmii)
OCYILIECTBIISIETCA aBTOMaTrudyecku tmocine BHeceHus B ENMC  cBegeHuit o
perucTpanuu 3amnpoca.

3) ITpu MPEI0CTABIEHUN 3asIBUTEIIEM 3ampoca yepes
MHOroQyHKIMOHANIBHBIA LIEHTP — MPUEM M PErUcTpalnus 3ampoca, Ha3HAYeHUeE
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YIOJHOMOYEHHOTO CITeNUaInucTa. MaKCHUMalbHBI CPOK BBITIOJHEHUS JEHCTBUN
aIMUHUCTPATUBHOW TPOIEAYphl — B TEUYEHWE IHA C MOMEHTa TIpHeMa U3
MHoOT0(hyHKIIMOHATHLHOTO TIEHTPa B MYHUIIMITAIILHEIN apXUB 3ampoca.

3.3. AHaIu3 TeMaTUKH 3aIpOCOB.

3.3.1. OcHoBaHueM JJIs1 HaYaja UCIIOTHEHHMSI TTPOIIETYPHI SBIISICTCS MPUEM H
peTHucTpaIys 3ampoca Ha MpeI0CTaBICHIE MYHUIIUITAIbHON YCITyTH.

3.3.2. YIOIHOMOYEHHBIM CIENHMAINCT MYHMIMIAILHOIO apxuBa (mamee —
«YTHOJTHOMOYCHHBIH CIECIIHATUCT) OCYIIECTBIIICT aHAIM3 TEMATHKU TOCTYITHBIIAX
3alpOCOB €  HWCMOJB30BAHMEM HWMEIONINXCS AaPXWUBHBIX CIPABOYHHKOB B
TPAJAMIIMOHHON W DJIEKTPOHHOW (¢dopme, CoAepkKalmX CBEACHUS O MecTax
XpaHEHUS apXWBHBIX JOKYMEHTOB, HEOOXOMMMBIX JUIsl WCIIOJHEHHS 3alpOCOB
noyib3oBaTeneit. [Ipu aToM onpenensercs:

MPAaBOMOYHOCTh TIOMYYCHHUS 3asBHTEIIEM 3amlpamiBaeMoil WH(opmaruu c
y4eTOM OTpPaHWYCHUW Ha TMPEJOCTABICHUE CBEICHUNM KOH(MUICHIIMATHEHOTO
XapaKkTepa,;

CTETICHb TIOJIHOTHI CBEACHHM, COJEPKAIIMXCS B 3alpoce 3asBHTEI,
HEO0OXOUMBIX JIJI MPOBEJICHUSI TOUCKOBOU pabOTHI;

MECTOHAXO0XKJICHUE apXUBHBIX TOKYMEHTOB, HEOOXOIUMBIX /IS MCTIOTHEHUS
3ampoca 3asBUTEIIS;

azpeca KOHKPETHBIX apXWBOB W OPTaHM3AIWN, KyJa MO TPHUHAJIC)KHOCTU
CJIeTyeT HAPAaBUTh HA MCIIOTHEHHUE 3aIIPOC 3asBUTEIIS.

[lo wroramMm TPOBENEHHOTO aHAIM3a YIMOJTHOMOYEHHBIM CIICIIHAIACT
OCYIIECTBIISIET OJTHO U3 CICAYIONUX aIMIHUCTPATUBHBIX JEHCTBHIA:

1) moAroTaBIMBaET TPOSKT COMPOBOJUTEIHHOTO MHChbMa K  3ampocy,
HAMpaBsIEeMOMY Ha WCIOJHCHHE 110 TPHUHAIIC)KHOCTA B JPYrod apxwB U
OpTraHW3aInIo IS OTBETA B aJPeC 3asIBUTENS U MIPOSKT yBEAOMIICHUS 3asiBUTEIS O
HAMpaBJICHUM 3alpoca Ha WCIOJHEHWE II0 TPHHAMICKHOCTH B OpraH u
OpraHu3aIrio, KOTOPbIe MOTYT UMETh Ha XPAaHCHUU HEOOXOMUMBIE JOKYMEHTHI, B
Clly4ae €CJIM 3alpoC HE OTHOCUTCA K COCTaBY XPAHSANIUXCS B MYHHUIIUIAITHLHOM
apXWBE apXUBHBIX JOKYMECHTOB;

2) MOATOTABIMBACT MPOCKT MOTHBHPOBAHHOTO OTKAa3a B IMPEAOCTaBICHHH
MYHUITUTIATHFHOW YCIIYTH MPY HATWMYUHA OCHOBAHWH, yKa3aHHBIX MOAMyHKTe 2.11.1
AIMUHUCTPATUBHOTO pETJIaMEHTa, W Pa3bACHICT 3asBHUTEIIO0 JajJbHEUIINE
JNEUCTBUSA, IPEIYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;

3) HoAroTaBIMBACT TPOCKT YBEIAOMJICHHS 3asBUTENI 00 YTOYHCHHH W
JIOTIOTHEHHH 3aIPOCca HEOOXOIUMBIMHY JIJISI €70 UCTIOTHEHUS CBEICHUSIMH, B CITydae
OTCYTCTBUSI B 3alpoce 3asBUTENS JAOCTATOYHBIX JaHHBIX I OpTraHU3AIHH
BBISIBJICHUSI 3ampammBaeMol HWH(OpMAIMM B apXuBax, HEUYETKO, HEKOPPEKTHO
c(hOpMyITMPOBAHHOTO 3aIPOCa,;

4) mpuHUMAET pelieHre 00 ucoaHeHuH 3amnpoca o HCA MyHUIMITAILHOTO
apxuBa ¥ (WJIH) apXUBHBIM JIOKYMCHTAM.

3.3.3. PesynbpTaTOM TpOBECHUS aAMUHUCTPATHBHOW MPOILETYPHI SIBISETCS
MOJITOTOBKA TMPOEKTOB: COMPOBOJIUTEIHHOTO MHUChMA K 3aMPOCy, HAMPABIIEMOMY
Ha WCTIOJHEHUE 0 MPUHAJJISKHOCTH B IPYTOW apXWB U OPTAHU3AIUIO JJI OTBETA
B aJpec 3asBHUTENS; YBEJOMIICHHUS 3asBHUTENSI O HAMPABICHWM 3ampoca Ha
WCIIOJIHEHNWE TIO TPUHAJJICKHOCTA B JAPYTOM apXWB M OPraHU3aIUI0, KOTOPHIE
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MOT'YT UMETh Ha XpaHEHUU HEOOXOJMMbIE JOKYMEHTHI, MOTUBHPOBAHHOTO OTKa3a
B TPEJOCTABICHUUM MYHUIUIAIBHOW YCIYTH; YBEAOMIICHHUS 3asBUTENS 00
YTOUHEHUU U JIOMOJIHEHUU 3arpoca HEOOXOJUMBIMH JJIsI €ro HUCIOJHEHUS
CBEJICHUSIMHU; TPUHITUE pelieHuss 00 wucnonHeHuu 3ampoca 1o HCA
MYHULIUNAIBHOTO apXUBa WU apXUBHBIM JOKYMEHTAM.

MakcuManbHbId CPOK BBIMOJHEHHUS] AJMUHHCTPATUBHOM MPOIEAYpPHl HE
JIOJI’KEH MPEBBIIIATh TPEX JHEH C MOMEHTA PErUCTpalliy 3ampoca.

3.4. HanpaBrieHre 3alipoCcOB Ha MCTIOJHEHUE MO MPUHAIJICKHOCTH B IPYroi
apXvB W OpraHu3alvu JjIsl OTBETA B apeC 3asiBUTENS; TUCbMEHHOTO YBEJIOMIICHUS
3asBUTEJIA O HAIMPABJICHUH 3apoca MO MPUHAJICKHOCTH B OpraH U OpraHu3alluio,
KOTOpbIE ~ MOTYT HMMEThb Ha  XpPaHEHHMH  HEO0OXOJUMbIE  JOKYMEHTHI;
MOTHUBHPOBAHHOTO OTKa3a B MPEIOCTABICHUM MYHHUIIMNAIBHOW  YCIIYTH;
YBEIIOMJICHUS O HEOOXOJUMOCTU MPEJOCTaBICHUS JIOMOJHUTEIbHBIX CBEACHUMN
JUTSI UCTIOJTHEHUS 3a1Ipoca.

3.4.1. OcHOBaHMEM JI1 Havalla aJIMAHUCTPATUBHOUN MPOIENYPHI SIBISETCS
MOATOTOBKA MPOEKTOB: COMPOBOJAUTENIBHOTO MUChMAa K 3alpocy, HANPABISIEMOMY
Ha UCIMOJIHEHUE MO MPUHAJICKHOCTH B JPYrod apXvB U OpraHU3aIUIO JUIsl OTBETa
B aJpec 3asBUTENS; YyBEIOMJCHHUS 3asBUTEIS O HaNmpaBJIEHUM 3ampoca Ha
WCIIOJTHEHUE 10 NPUHAJICKHOCTH B OPTaH U OpraHu3aluio, KOTOPbIE MOTYT UMETh
Ha XpaHEHUM HEOOXOJUMBbIE JIOKYMEHThI;, MOTHBHUPOBAaHHOTO OTKa3a B
MPEAOCTaBICHUM MYHULMUNAIBHON  YCIyrd; YBEAOMIICHHMS 3asBUTENS 00
YTOUHEHUU U JIOMOJIHEHUU 3arpoca HEOOXOJUMBIMH ISl €ro HUCIHOJHEHUS
CBEJICHUSIMU.

3.4.2. TlogrotoBieHHBIE  MPOEKTHI  JOKYMEHTOB  IOJIMHCHIBAIOTCS
YIOJIHOMOYEHHBIM  JIOJPKHOCTHBIM ~ JIMIIOM B COOTBETCTBUM C  MOPSIKOM
JIEIOMPOU3BOICTBA MYHUIIMTIAIBHOTO apXUBA.

3.4.3. TlogmucaHHbIE CONPOBOAUTEIBHBIC TMHChMAa BMECTE C 3alpPOCOM
3asBUTEIIS HAMNPABISIIOTCS 1O NPUHAICKHOCTH B aApec JAPYyroro apxuBa u
OpraHu3aluu, KOTOPble MOTYT UMETh Ha XpaHEHUH HEOOXOIUMbIE IOKYMEHTHI.

3.4.4. TlucekmeHHBIC YBEAOMJICHHUS 3asBUTENSI O HAIMPaBJICHUU 3ampoca Ha
WCIIOJTHEHUE 110 MPUHAIIEKHOCTU B APYrod apXuB U OPraHU3aINI0, 00 YTOUHEHUHU
U JIONMOJIHEHUHU 3arpoca HEOOXOAMMBIMHU [IJIi €r0 HMCIOJHEHUS CBEACHUSMH, a
TaKk)k€ MOTHUBHUPOBAHHBIM OTKa3 B MPEJOCTABICHUM MYHULMMNAIBHOW YCIYru
HaIpPaBIISIIOTCA 10 YKa3aHHOMY 3asIBUTEJIEM aJIpecy.

3.4.5. Pe3ynbTaTOM BBHITIONHEHUS aJIMUHUCTPATUBHON MPOIEAYPHI SIBISAETCS
HaIpaBJICHHE 3alpoca B APYroll apXuB U OpPraHU3aIMI0, KOTOPbIE MOTYT UMETh Ha
XpaHEHUU HEOOXOJUMBIE JTOKYMEHTHI, MHUCbMEHHOTO YBEIOMJICHUS 3asBUTENS O
HalpaBJICHWW 3ampoca MO MNPUHAMICKHOCTH B OpraH M OpraHU3aluio;
MOTHUBHPOBAHHOTO OTKa3a B TMPEIOCTABICHUM MYHHUIIMNAIBHOW  YCIIYTH;
YBEIIOMJICHUS O HEOOXOJUMOCTU MPEIOCTaBICHUS JIOMOJHUTEIBHBIX CBEACHUUN
JUTSL UCTIOJTHEHUS 3aIIpoca.

MaxkcuManbHBIM CPOK BBIIOJHEHUE JAHHOW aJIMUHHCTPATUBHOM IMPOLIEAYPE
HE JIOJDKEH MPEBBINIATH JABYX JHEW C MOMEHTA MPUHSITHUSL PEIICHUM, YKa3aHHBIX B
noamyHkrax 1-3 mynkra 3.3.2 AIMHUHUCTPATUBHOTO PETIaMEHTA.

3.5. HcmonHeHue 3ampocoB 3asBHUTENCH, TOATOTOBKA, OGOpMIICHHWE U
HaIpaBJICHHE OTBETOB B aJIpEC 3asIBUTEIICH.
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3.5.1. OcHoBanmeM mJis Hadajda BBINIOJHCHUS AaJIMHUHHUCTPATUBHON
MpoLeAYphl SIBISETCS NPUHSATUE pemieHus o0 ucmnoimHeHuun 3ampoca nmo HCA
MYHHUIIATIATHFHOTO apXuBa U (M) apXUBHBIM JTOKYMCHTAM.

3.5.2. HcnonmHeHwe 3ampocoB OCYIIECTBISIETCA II0 WTOTaM aHalu3a
TeMaTHKH 3ampoca Ha ocHoBe HCA u (Wn) apXUBHBIX JOKYMEHTOB, HAXOIAITUXCS
Ha XpaHEHUU B MYHUIIMIATLHOM apXUBE.

3.5.2.1. 3ampammBaeMbie TOKYMEHTBI MOATOTABIUBAIOTCS W O(DOPMIISIOTCS
YIOJIHOMOYEHHBIM CHEIUATUCTOM, B COOTBETCTBUU C JCUCTBYIOIIUMH €IUHBIMU
MpaBUJIaMH OpPTraHMU3alMM XPAaHEHUs, KOMIUIEKTOBAaHUS, y4€Ta U HUCIIOIb30BAHUS
noKyMeHTOB ApxuBHOro (oHnma Poccuiickoit depepaiuu U Ipyrux apXuBHBIX
JIOKYMEHTOB, YCTAaHOBJICHHBIMU CIICIIMATILHO YIOJIHOMOYEHHBIM [IpaBuTENbCTBOM
Poccuiickoit @eneparuu henepanibHbIM OPTraHOM HUCIIOJHUTEILHOM BIACTH.

3.5.2.2.Tlo pe3ynbraTaM WCIOJHEHUS  3ampoca  YHOJIHOMOYCHHBIN
CIELUATIUCT MOATrOTaBINBACT:

1) uHpOpMAIIMOHHBIC TTUCHMA,

2) apXWBHBIC CIIPABKH;

3) apXUBHBIC BBITTUCKH,

4) apXMBHbBIE KOIIHH;

5) TemaTHUYeCKUe TICPEYHH APXUBHBIX JOKYMCHTOB,

6) TeMaTu4yecKue MOAO0OPKHU KOMUN apXUBHBIX JOKYMEHTOB,

7) TeMaTu9decKue 0030pbl APXUBHBIX JOKYMEHTOB,

8) mMCHhMEHHBI OTBET 00 OTCYTCTBUH 3alpalllMBacMbIX CBEIACHHA W TPH
BO3MOXKHOCTH JIa€T PEKOMEHJAIMU O JaJbHEUIIMX MYTAX MOMCKAa HEOOXOIUMOM
uH(popMauu.

MakcumanpHbId CPOK HWCHOJHEHUS aJIMUHHCTPATUBHOTO JECHUCTBUS HE
JIOJKEH TPEBBIIATh 25 JHEH CO THS MPOBEACHMS aHAIN3a TEMATHKHU 3a1mpoca.

3.5.3. TlogroroBieHHsie M OGOPMICHHBIE B COOTBETCTBHH C €IUHBIMU
MpaBWJaMH OpraHU3allMM XpaHEHUs, KOMIUIEKTOBAaHMsS, y4€Ta U HUCIIOIb30BaHUS
nokymMeHTOB ApxuBHOro (onna Poccuiickoit depepaiuu U Ipyrux apXuBHBIX
JIOKYMEHTOB, YCTAaHOBJICHHBIMU CIICI[MAJILHO YIOJIHOMOYEHHbIM [IpaBuTENbCTBOM
Poccuiickoit ®enepanuu  (denepanbHbIM OpPraHOM HMCIHOJHUTEIBHOM BIACTH,
PETHCTPUPYIOTCS YIOTHOMOYEHHBIM CHEIUAINCTOM B TedeHmn 2 mHei. [locie
YEero yMNoJHOMOYEHHBINH CHENUAIUCT BBIAAET WJIM HaMpaBisIeT IO ajApecy,
YKa3aHHOMY B 3alpoce 3asBUTelis, Ju00 depe3 MHOrodyHKIIMOHAIBHBIN LEHTP
JOKYMEHT, MOATBEPAKAAIOIINN pacCMOTPEHUE 3aIpoca.

[Ipu 3TOM 3asiBUTENIO0 COOOIIAETCS O MPUHITOM PEIIEHUU U O BO3MOXKHOCTH
MOJIyYEHUS pe3yJibTaTa MyHUIIUIIAIbHON YCIYTH JTUYHO.

3.5.4. Ilpu obpamennn 3asBUTENs yepe3 EnuHbIi mopTan rocyaapCcTBEHHBIX
U MYHHIUTAIBHBIX yCeayr (QYHKIUH) yBEJIOMJICHHE O NMPHHITOM PEIICHUU U O
HEOOXOAMMOCTH SIBUTHCS 3a IMOJYYCHHEM pe3yibTaTa (yBEJIOMIICHHE O CTaTyce
3asBIICHUS) HANpPABIIACTCSA 3asABUTSIIO B «JIMYHBI KaOWHET» 3asBUTENS Ha
EnnHOM mopTaie rocyapCcTBEeHHBIX M MYHHUIIUTIAIBHBIX YCIYT ((YHKITHI).

355 Ilpu mpenocraBieHWH  MYHUIIMHAIBHOW  YCIYyTH  4epe3
MHoroyHKIMOHAJIbHBINA LIEHTP MYHUIIMOATbHbINA apXHUB:
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1) B cpok, yka3aHHbIH B myHKTe 3.5.3 AJIMHHHUCTPATHBHOTO PETJaMEHTa,
HAaIpaBIseT MUCHbMEHHBIE YBEIOMIICHUS O pe3ylbTaTax pPAacCMOTPEHUS 3ampoca
100 OTBETHI HA 3aMpPOCckl B MHOTO() yHKIIMOHAIBHBIN LIEHTP, KOTOPBIN cOOOIIAET O
OPUHATOM PpEIICHUHM 3asBUTENI0O W BBIAET COOTBETCTBYIOIIMNA JOKYMEHT
3asBUTEJIIO TIPU €ro oOparieHnd B MHOTO( yHKITHOHATBHBIN IIEHTP (IIpH OTMETKE B
3asBJICHUU O TIOJYYCHHUHU Pe3ysbTaTa yCIyrd B MHOTOQYHKIIMOHATIHHOM IIEHTPE);

2) B CpPOK, yKa3aHHBIH B MyHKTe 3.5.3 AJIMHHHCTPATHBHOIO pEriiaMeHTa,
COOOIIAaET O MPHUHATOM pEIICHUH 3asBUTEII0 M BBIIAET COOTBETCTBYIOLIHI
JOKYMEHT 3asBUTENIO MPHU €r0 JWYHOM OOpalleHrnu 0o HaIlpaBisieT Mo aapecy,
YKa3aHHOMY B 3asBJICHUH, a TaKKe HampamiseT B MHOTO(YHKIIMOHATBHBIN IIEHTP
yBEIOMJICHHE, B KOTOPOM PACKPBIBAET CYTh PEIICHUS, IPUHITOTO MO 00paIlieHuIo,
YKa3bIBaeT JaTy NPUHATHS pelreHus (MpU OTMETKE B 3asBICHUU O IMOJYYCHUH
YCIyTYd B MYHHIIAIATHHOM apXUBE).

3.5.6. 3asBUTENI0  TEpeNaloTcia  JOKYMEHTHI,  IOATOTOBICHHBIC
MYHHUITMOATbHBIM apXWBOM 110 pPe3yJbTaTaM MPEAOCTABICHUS MYHUIIUTIATHLHOM
yCIyTH, a TaKXKe JOKYMEHTHI, TIOJIeKaIINe BO3BPaTy 3asBUTENIO 110 3aBEPIICHUIO
MPEIOCTABICHUS YCIAYTH (MIPU HAJTUYHH).

Bbimaya MOKyMEHTOB TPOHM3BOAMUTCS 3asiBUTENIO JHOO MPEACTABUTEIIO
3asgBUTENS MPU NMPEAbIABICHUU TOKYMEHTa, YOCTOBEPSIOIIETO JIHUYHOCTD, a TAKXKe
JOKYMEHTA, MOATBEPkAAIOMIETO IOJTHOMOYHUS MO TOJYyYEHHIO JOKYMEHTOB OT
UMEHHU 3asBUTENS (I IPEICTABUTEIIS 3asIBUTEIIA).

Bbimaya  TOKyMEHTOB,  COAEpXAIlMX  CBEICHHUS, OTHECEHHBIE K
KOH(HICHITNATbHON HWH(POPMAIINH, MPOW3BOIUTCS TPHU MOATBEPKICHUH TpaB Ha
MOJTYYCHHUE TAKUX CBEICHHM.

3.5.7. Pe3ynbTaToOM BBIMOTHEHUS aMUHUCTPATUBHON TPOIEAYPHI SIBISCTCS
HaNpAaBJICHUIO 3aBUTEIIO!

MH()OPMAIIMOHHBIX TTHUCEM;

ApXUBHBIX CIIPABOK;

APXUBHBIX BBIMUCOK;

ApXUBHBIX KOIHWH;

TEMATUYECKUX MEPEUYHEN apPXUBHBIX IOKYMEHTOB,;

TEMATHUYECKUX MOJAOO0POK KOMUI apXHUBHBIX IOKYMEHTOB,

TEMATHYECKUX 0030pPOB APXUBHBIX JJOKYMEHTOB,

MACBMEHHOTO YBEJIOMJICHHSI O HAIPABJICHHUM 3alpoca Ha HCIIOJIHECHHUE B
JIPYroW apXuB, OPraHU3aIHIO;

MHACbMEHHOTO  YBEJAOMJICHHSI O  HEOOXOJMMOCTH  MPEIOCTABICHUS
JOTIOJTHUTENIbHBIX CBEACHUM ISl NCIIOJIHEHUS 3a1poca;

MHCbMEHHOTO OTBETA 00 OTCYTCTBUU 3alpallIMBa€MbIX CBEJICHH;

PEKOMEHIaIUi O NaIbHEUIINX MYTAX MOMCKa HeoOXoaAuMou nHhopmMalny,

MOTHBUPOBAHHOTO OTKa3a B PACCMOTPEHUH U UCIIOJHEHUU 3aITpOCa.

PaccmoTrpenue 3ampoca 3asBUTENS CUUTACTCS OKOHUCHHBIM, €CJIU MO HEMY
MPUHATHL HEOOXOAMMBIE MEpHI, 3asBUTENb MPOMH(DOPMUPOBAH O pe3ybTaTax
paccMOTpPEHUS 3a1poca.

MakcuManbHbI CpPOK BBIIIOJHEHUS AJMUHUCTPATUBHOW NPOLEAYpPHl HE
JIOJKEH TMPEBBIIAThL 27 AHEH CO JHS PETUCTpaIly 3ampoca.
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V. ®opmMbl KOHTPOIIS 32 UCTIOJIHEHUEM AJIMUHUCTPATUBHOIO PETIaMEHTA.

4.1. KoHTpons 3a  MNpPEAOCTABICHHEM  MYHULUIAIBHOM  YyCIYru
OCYLIECTBIISIETCS B (POPME TEKYIIETO KOHTPOJIS 32 COOJIOJIEHUEM U UCIIOJIHEHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMM JIUIIAMH MYHUIIMIAIBHOTO apXWBa MOJIO0KEHHUI
AJIMUHUCTPATUBHOI'O PETJIaMEHTA, IJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI
Y KauecTBa MPEeA0CTaBICHUS MYHHUITUTIATLHON YCIyTH.

4.2. Tlopsamok OCYIIECTBICHUS TEKYIIEro KOHTPOJS 3a COONMIOJCHHEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMU  JIMIIAMH  MYHUIIMIAIHHOTO
apXvBa TOJIOKEHUN AJIMUHHCTPATUBHOI'O PErjJaMEHTa M HWHBIX HOPMATHUBHBIX
MPaBOBBIX  AKTOB, YyCTaHABIMBAIOIIMX TpeOOBaHUS K  MPEIOCTABICHUIO
MYHULIUMTAIIBHOM YCIIYTH, a TaKXe 3a MNPUHSATHEM pPEIICHUN OTBETCTBEHHBIMU
JOJKHOCTHBIMHU JTULAMU OCYIIIECTBIISICTCS [JIABOM aJIMUHHUCTPAIIUU
MYHUIMIIAILHOTO  00pa30BaHusi, PYKOBOAUTENEM MYHUIMIAILHOIO apXuBa U
HayaJIbHUKOM CTPYKTYPHOIO MOJIPA3/AEICHHSI OpraHa MECTHOTO CaMOYIPABICHHUS.

4.3. TlopsigoK W TIEPUOIUIHOCTh MPOBEACHUS TUIAHOBBIX W BHEIUTAHOBBIX
MPOBEPOK IMOJTHOTHI M KauecTBa MPEAOCTABICHUS MYHUIUMIIAIBHOW YCIYTH, B TOM
yuciae TopsaaoK W (GOpMBI  KOHTPOJIA 3a TIOJHOTOM M KauecTBOM €€
MPEIOCTABIEHUS, OCYIIECTBIISIETCS COOTBETCTBEHHO HAa OCHOBAHHMH €XKETOJHBIX
MJIAHOB paOOTHI U IO KOHKPETHOMY OOpaICHHIO.

[Ipu exeronHOW IJIAHOBOW TMPOBEPKE pPAaCCMAaTPUBAIOTCS BCE BOIPOCHI,
CBSI3aHHBIC C TIPEJIOCTABICHHEM MYHHUIUIIAIBHOW YCIyrH (KOMIUICKCHBIC MTPOBEPKH)
WIH OTJICJTBHBIC BOMPOCHI (TEMAaTHUYECKHE TIPOBEPKH).

Jlns  mpoBeieHUsT TPOBEPKU TMOJTHOTHI M KadyecTBAa MPEeAOCTaBICHUS
MYHUIIUNAIBHON yCayru (OpMUPYETCS KOMHUCCHUS, COCTaB KOTOPOU yTBEPKAAETCS
[J1aBOH (3aMECTUTEIIeM IJ1aBbl) JIMUHUCTPALMU MYHHUIUITAIBHOTO 00Pa30BaHNS.

Pe3ynbTathl 1eITeNbHOCTH KOMUCCUU ODOPMIISIIOTCS B BUIe AKTa MPOBEPKU
MOJTHOTHI M KauecTBa MPEJOCTABICHHS MYHUIIUIAIBHON yCIyru (najiee — «AKT»),
B KOTOPOM OTMEYAIOTCS BBISBICHHBIE HEAOCTATKU U TMPEUIOKEHUS MO HX
YCTpPaHEHUI0. AKT MOJMUCHIBACTCS YI€HAMU KOMUCCHUHU.

4.4. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ MYHUIMIAIBHOTO apXuBa
AnTaiickoro Kpas 3a penieHus u JeidcTBus  (OesmelicTBHE), TPUHUMACMBIC
(ocymecTBIIsIEMbIE) B X0JI€ TIPEIOCTABIICHUS MYHUITUTIAIBHON YCITYTH.

[lo pe3ynpTaTam NpoBEACHHBIX MIPOBEPOK, B CIIy4ae BBISIBJICHUS HAPYLICHUM
npaB  3asBUTENEH, OCYIIECTBISAETCS  MPUBJICUEHHE  BUHOBHBIX  JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.

[lepconanbHas OTBETCTBEHHOCTh JOKHOCTHBIX JIMI[ MYHHIIUIAIBLHOTO
apXyMBa 3aKpEIUISIeTCd B HUX JOJKHOCTHBIX HMHCTPYKIUSIX B COOTBETCTBUHM C
TpeOOBaHUAMU 3aKOHOIaTeNbCcTBa Poccuiickoit denepanum.

V. locyneOnbiii (BHECYn€0HBIH) NOPANOK 00KaNIOBaHUs PEIICHUI 1 IeHCTBUIH
(Ge3neiicTBus) Oprana, NPEIOCTABIIOMIErO MyHHIMIIAILHYIO yCIIYTY,
MHOTO(YHKIIMOHAILHOIO IIEHTpa”, OpraHu3allii, TPUBICKAEMbIX

3 . .

Ha MHOTOQYHKIIMOHAEHBINA [IEHTP HE BO3JIOKEHA (PYHKIHS MO TMPEIOCTaBICHUIO MYHHIUIIAIBHON YCIYTH B
ITOJTHOM 00hEME B MOPSZIKE, onpeaeeHHOM JacThio 1.3 crateu 16 ®denepanproro 3akoHa ot 27.07.2010 Ne 210-D3
«O0 opraHmM3aIMy MPEIOCTABICHUS TOCYAaPCTBEHHBIX W MYHHUIIUITATEHBIX YCITYT»
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YIOJTHOMOYEHHBIM MHOTO() YHKIIHOHATBHBIM IIECHTPOM B YCTAHOBJIICHHOM 3aKOHOM
MOPSJIKE, a TAK)KE UX JTODKHOCTHBIX JIUI], MyHHUIIUITAJIBHBIX CITYKAIUX,
pabOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO Ha JocyAecOHoe (BHeCyneOHOe) 00KalOBaHHE
pemiennii u aciicTBuii  (Oe3melicTBHS) oOpraHa MECTHOTO CaMOYIPAaBICHHS,
JOJKHOCTHBIX JIWI[ OpraHa MECTHOTO caMOyHpaBi€HUs JHOO MYHUIIUIMATIbHBIX
CITyXalluX MPU NPEeIOCTABICHUN UMU MYHHUIIUTIATBLHON YCIyTH, a TaKKe MpaBo Ha
MOJIy4YeHUE CBEACHUNM U JIOKYMEHTOB, HEOOXOJUMBIX [Jii OOOCHOBaHUSA U
paccMOTpPEHUS KaTOOHI.

3asBUTENM WMEIOT IMpaBO Ha JocyncOHoe (BHecymeOHOoe) o0XaloBaHUE
pemeHudt  u  geidcTBui  (Oe3neiicTBUs)  MHOTOQYHKITMOHAJIBLHOTO — IEHTPA,
pabotHMKa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MpPH MPEIOCTABICHUU HUMU
MYHUITUTIATHFHOW YCIIYTH B CIydYasx, MPeIyCMOTPEHHBIX B myHKTax 1, 3, 4, 6, 8
MyHKTa 5.2 AAMUHUCTPATUBHOTO PETIaMEHTA.

5.2. 3asBUTENIH MOKET OOPATUTHCS C JKAIO0O0H, B TOM YHCJIC B CIACAYIONIUX
Cy4asix:

1) HapylieHHe CpOKa PETHUCTPAlMU 3ampoca 3asBUTENS O MPEIOCTABICHUN
MYHULIUNATIBHOW YCIYTH,

2) HapyIIeHUE CPOKa MPEJOCTABICHUS MYHUITUIAILHON YCITYTH;

3) TpecOoBaHWue Yy 3asBHTENS JOKYMEHTOB, HE MPEIYCMOTPCHHBIX
HOpMAaTHUBHBIMU TPaBOBBIMU akTamu Poccuiickoit denepanuv, HOPMATHBHBIMU
MPaBOBBIMU aKTaMH AJITACKOro Kpass ¥ MYyHUIUNAIbHBIMU MPABOBBIMU aKTaMU
JUTSL TPEAOCTABJICHUSI MyHULIUTTAIBHOM YCITYTH,

4) oTka3 B MpueMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPEIyCMOTPEHO
HOPMAaTHBHBIMM TNPaBOBbIMU akTamu Poccuiickoit denepannn, HOPMATUBHBIMHU
MPaBOBBIMU aKTaMU AJITAICKOTO Kpasi, MyHULIUTTAIbHBIMU MPABOBBIMU aKTaMU JIJIs
MpPEeAOCTAaBICHUS MYHUIIUTIATLHON YCIIYTH;

5) oTka3 B MPeJOCTaBJICHUHM MYHHUIIUTIAIBHOW YCIYTH, €CIH OCHOBAaHHS
OTKa3a HE NPeayCMOTpeHbl (eaepalbHbIMM 3aKOHAaMH W MPUHSITBIMU B
COOTBETCTBUM C HHUMHU WHBIMA HOPMATUBHBIMHU MPaBOBBIMU akTamu Poccuiickoii
denepanuu 3aKOHAMU, UHBIMU HOPMATHUBHBIMU MPABOBBIMU aKTaMu AJITalCKOro
Kpasi © MyHHUIIUNIATbHBIMU [IPABOBBIMHU aKTaMU;

6) 3arpeOoBaHWE C 3asBUTENSA TPU MPEJOCTABICHHH MYyHHIUATBLHON
YCIYTd TIUIaThl, HE TMPEIyCMOTPEHHOW HOPMATUBHBIMU MPAaBOBBIMH aKTaMU
Poccuiickont @enepanmy, HOpMaTUBHBIMUA ITPABOBBIMU AKTaMU AJTalCKOTO Kpas,
MYHULIUTTAIbHBIMU TIPABOBBIMU aKTaMU;

7) oTKa3 oOpraHa, MPEAOCTABISIIONIETO MYHHIMIIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MNpeIOCTaBIISIIONIEr0 MYHHUIUMIAIBHYIO YCIYTY, B
WCIIPABIICHUH JOIMYIIEHHBIX OMNEYAaTOK W ONIMOOK B BBIJIAHHBIX B PE3yJIbTATe
MpPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTM JOKyYMEHTax JIMO0O HapylleHue
YCTAHOBJIEHHOT'O CPOKA TAKUX UCIIPABIICHUH;

8) mapylIeHrne cpoka WM TOpsAKa BBIIAYU JIOKYMEHTOB IO pe3yJIbTaTam
MpEeAOCTaBICHUS MYHUIIUTIATbHON YCIIYTH;

9) mnpHOCTAaHOBICHUE TNPEIOCTABICHUS MYHHIUNATBLHOW YCIYTH, €CJIH
OCHOBaHHUS TMPUOCTAHOBJICHUS HE MPETyCMOTPEHBI (eaepalbHbIMU 3aKOHAMHU U
MPUHATBIMUA B COOTBETCTBUU C HUMH MHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaMU
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Poccuiickoit @enepanun, 3aKkOHAMU, UHBIMH HOPMAaTUBHBIMU TPABOBBIMU aKTaMH
AnTalickoro Kpas 1 MyHUITUTIATHbHBIMH IPABOBBIMU aKTAMH.

5.3. O6mue TpebGoBaHUS K OPSAIKY MOIaYU U PACCMOTPEHHUS KATOOBI.

5.3.1. Kaynoba momaercs 3asgBUTENIeM B MUCHMEHHON (opme Ha OyMaKHOM
HOCUTEJIE, B DOJIEKTPOHHOW QopMe B OpraH MECTHOTO CaMOYINpaBICHUs,
MHOTOOYHKIIMOHATBHBIA ~ TIEHTP OO0 B COOTBETCTBYIOIIHMA  OpraH
rOCyJJapCTBEHHOM BJIACTH MYOJMYHO-IIPABOBOrO 00pa30BaHUs, SIBISIOMIUICS
yapenureieM  MHOTOQyHKIIMOHAJIBHOIO  IeHTpa (mamee —  yupeauTelib
MHoro(gyHKIHOHAIBHOTO IICHTPA).

XKanoba Ha nericTBus (OS3AeHCTBUE) M PEIICHUS PYKOBOIMTENS OpraHa
MECTHOTO caMOyTIpaBJICHUS HaIPaBJISETCS LJIaBe JIMUHUCTPAIAN
MYHUIUNAILHOTO 00pa3oBaHusl.

XKanobsr Ha pemenus wu  geictBus  (Oe3mericTBHE)  pabOTHHKA
MHuorohyHKIIMOHATHFHOTO HEHTpa MOJAI0TCS PYKOBOJIUTENIO 3TOTO
MuorodyHKIIHOHATBFHOTO  IeHTpa. JKamoObl Ha pemieHuss W JIeHCTBUS
(Oe3nmeticTBue) MHOTOQYHKIIMOHAJIBLHOTO  IIEHTpPA  TMOJAIOTCS  YYPEIUTEITO
MHOTOGYHKIIMOHATHHOTO MEHTPA WIH JOKHOCTHOMY JIHITY, YITOJTHOMOYCHHOMY
HOPMAaTHBHBIM ITPABOBBIM aKTOM AJTACKOTO Kpasi.

5.3.2. XKanmoba wmoxer OBITh HampaBJIeHa MO TMOYTE, Yepe3
MHOroyHKIMOHANIbHBIA ~ LEHTP, OQUIMAIBHBIA CalT oOpraHa MECTHOTO
camoympaBiaeHus, EquHBIA TOpTan roCcyIapCTBEHHBIX W MYHHUITUNAIBHBIX YCIYT
(pyHkumii) B HHOOPMANMOHHO-TEIICKOMMYHHUKAIIMOHHONH ceTn  «VIHTepHeT»,
noptasi  ¢eaepadbHOd  TOCyAapCTBEHHOW  MH(OPMAIIMOHHOW  CUCTEMBI,
00eCIeunBaOIIEeH MpoIece A0CyIeOHOro (BHECY1e0HOT0) 00KaTOBaHMS PEIICHU I
u NEUCTBUN (6e3neiicTBUS), COBEPLICHHBIX  IIPU MPEIOCTABICHUU
TOCYApPCTBEHHBIX M MYHHIIUMAIBHBIX YCIyT OpTraHaMH, TPEI0CTABISIIOITIMHI
TOCYapCTBEHHBIE W MYHWIMITAIBHBIE YCIyTHd, WX JODKHOCTHBIMH JIUIIAMH,
TOCYJIapCTBCHHBIMH W MYHUIMIAIBHBIMU  CIOyXamuMu (majgee — «mopTai
J0CyIeOHOT0 00KATOBAHUS»), & TAKXKE MOXKET OBITh IPUHSATA P JIMYHOM ITPUEME
3asIBUTEIS.

5.3.3. B snektpoHHOM BHAC Xajgo0a MOKeT OBITh IIOJaHa 3asBUTCICM
MOCPEACTBOM:

a) o(duIMaIBHOrO caiiTa oOpraHa MECTHOTO CaMOYIpAaBICHUS B
MH(POPMAIIMOHHO-TEICKOMM YHUKAIIMOHHOMN ceTH «HTepHET»;

0) Emubnoro mopraza ToOCYJapCTBEHHBIX W MYHUUHUIAIBHBIX  YCIYT

(pynxumi);
B) moprajia gocyaebHoro ooxanosanus (do.gosuslugi.ru).

5.4. Ilpuem >xano0 B NUCBMEHHON (OpME OCYIIECTBIAECTCS OpPraHoM
MECTHOT'O CaMOYIIPABJICHUS, B MECTE MPEIOCTABICHUSI MYHUITUIAILHON yciyrH (B
MecTe, TJie 3a4BUTENb MoaBall 3asiBJICHUE Ha MOJyYeHUE MYHULIMIAIBHON YCIYyTH,
HapyllleHUEe MopsAJika KOTOpoM oOxkamyeTcs, JAMOO0 B MecTe, TAe 3asBUTEIEM
MOJTyYeH Pe3yiIbTaT YKA3aHHON MYHUITUTIAIBHON YCITYTH).

Bpemss mpuema kano0 coBmajgaeT CcO BpPEMEHEM MPEIOCTaBIICHHS
MYHULUNAIBHON YCIYTH.
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5.5. B cnywae mnomaum xanoObl NOpH JIMYHOM TIpUEME 3asiBUTEINb
MPEACTABIAECT JIOKYMEHT, YJIOCTOBEPAIONIMNA €ro JIUYHOCTh B COOTBETCTBUU C
3aKOHOJIaTeNIbCTBOM Poccuiickoit @enepannm.

5.6. B cnyuae ecnam jkamoba momaeTcs 4epe3 MPEeACTaBUTENS 3asBUTEIS,
TaKKe TMPEACTABISCTCS  JOKYMEHT, TMOJTBEPXKIAIOMIUA  TMOJHOMOYHUS  Ha
OCYIIECTBJIICHUE JEUCTBUA OT HMMEHHU 3asiBUTeNsd. B KauecTBe JIOKYMEHTAa,
MOATBEPKAAIOIIETO TOJHOMOYMS Ha OCYIIECTBICHUE JIEUCTBUH OT HMEHU
3asIBUTEJISL, MOKET OBbITh MPE/ICTaBIICHA:

JOBEPEHHOCTh, O(GOpMIJICHHasT B  COOTBETCTBUM C  JCHCTBYIOIIUM
3aKOHOJATeILCTBOM Poccuiickon denepanuy;

KOMUSI pElIeHUs] O Ha3HaYeHUW Wik o0 wu3bpaHuu 7nubO TMpUKaza o
Ha3HAYEHUU (PU3UYECKOro JIUIA Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKOe
¢duzmyeckoe MO 00JIaJaeT MpaBOM JACHCTBOBaTH OT MMEHM 3asiBUTENA 0Oe€3
JIOBEPEHHOCTH.

5.7. Tlpu nonmaue xanoObl B JIEKTPOHHOM BHJI€ JOKYMEHT, YKa3aHHbIA B
MyHKTE 5.6 AIMHUHHCTPAaTHBHOTO PETJIaMEHTa, MOKET OBITh TIPEICTABIICH B (hopme
ANIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO 3JIEKTPOHHOM MOJIMUCHIO, BUI KOTOPOH
MPEyCMOTPEH  3aKOHOJATENbCTBOM  Poccumiickorr @enepanuu, 0OpU  3TOM
JIOKYMEHT, YI0CTOBEPSIIOIINNA TUYHOCTD 3asIBUTEIIS, HE TPeOyeTCsl.

5.8. Ilpu momaue xamnoObl Yepe3 MHOTODYHKIMOHATLHEIN IICHTP €€
nepeaaya B opraH MECTHOTO caMOyTpaBJICHUS obecrieunBaeTcs
MHoOrogyHKIMOHAJIBHBIM IIEHTPOM B CPOK HE MO3/IHEE CJIEAYIOIIET0 pabouero AHs
CO JIHS TIOCTYILJICHUS 5KaJIO0BI.

5.9. Cpok paccMOTpeHHS JKaOOBI MCYHCIISIETCS CO JHS PErucTpaiuu
Xano0bl B YIIpaBICHUH.

5.10. Xanoba momkHa CoIepKaTh:

1) HaMMEHOBaHWE OpraHa, MPEIOCTABIIAIONICIO MYHHIIMIIAJBLHYIO YCIYTY,
JIODKHOCTHOTO JIMIIA OpraHa, NpPeJOCTaBISIONIET0 MYHHIUINAIBHYIO YCIYTY,
MYHUIIANIATBPHOTO  CIIy)Kamero,  MHOro(QyHKIIMOHATLHOTO  IEHTPa,  €ro
pykoBoauTens u (Wim) pabOTHHKA, peiieHus U JIeicTBus (Oe3nelicTBrE) KOTOPhIX
00KamyroTCH,

2) dhamumro, UMsl, 0TYeCTBO (TIPY HAIIMYWH), CBEJICHUS O MECTE JKUTEIbCTBA
3asgBUTENS - (PU3UYECKOro JHIla JIMOO HaWMEHOBAHWE, CBEICHUS O MeCTe
HAXOXKJICHUS 3asABUTENSI - FOPUIAMYECKOTO JIMIA, a Takxke Homep (Homepa)
KOHTAaKTHOTO TenedoHa, aapec (ampeca) 3ICKTPOHHOW MOYTH (NpW HAJIUYHUU) U
MIOYTOBBIN aJIpec, MO0 KOTOPHIM JIOJDKEH OBITh HAIPABJICH OTBET 3asBUTEIIO,

3) cBemeHuss 00 OOXKAIyeMBIX peIICHUSAX W AcelcTBHAX (Oe3mercTBUN)
OpraHa, MpPEIOCTaBISAIONIETO MYHHIMIIAIBHYIO YCIYTY, JAODKHOCTHOTO JIUIA
OpraHa, NpeAOCTaBISIFONICT0 MYHHIMIIAIBHYIO YCIYTy, JHO0 MYHHIIMITAJIBHOTO
CITy>Kallero, MHoro¢yHKIIHOHAIBEHOTO LEHTPA, paboTHHKA
MHoroyHKIIMOHAIEHOTO TICHTPA,

4) noBOMBI, HA OCHOBAHWU KOTOPBIX 3asSBUTE]Ih HE COTJIACCH C PEHICHUEM U
neiictBueM (Oe3aeiicTBHEM) oOpraHa, MPEIOCTABISIONICT0 MYHHUIMITAIBHYIO
yCIyry, IOJPKHOCTHOTO JIMIA OpraHa, MPeAOCTaBISIFONICT0 MYHHUITUIAIBHYIO
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yCIIyry, 100 MYHUIMIAIBHOTO ciyxamiero, MHOroyHKIIMOHATBLHOTO IIEHTPA,
pabotHMKka MHOTOQYHKIIMOHAIBHOTO IEHTpa. 3asBUTEIEM MOTYT  OBbITh
MPEICTaBICHBI TOKYMEHTHI (TIPY HAMYUH), TIOATBEPIKTAIOIINE JTOBOBI 3asIBUTEIIS,
00 UX KOIHH.

5.11. Opran MecTHOTO caMOyIpaBieHHUs 00ECTIEUNBAET:

OCHAIIIEHUE MECT IIpHemMa xkajoo;

HHPOPMHUPOBAHUE 3asBUTENCH O TOpsAAKE OOXKAJOBaHHS pEIICHUM |
necTBuii (O€37eHCTBUS) OpraHa MECTHOTO CaMOYIIPABJICHUS, MX JOJKHOCTHBIX
Ul TMO00 MYHUIIMOAIBHBIX CIYXaIIUX MOCPEICTBOM pa3MelleHuss WHPOopMaIuu
Ha CTEHJaXx OpraHa MECTHOTO caMOyIpaBlieHUs, Ha O(UIMaTIBLHOM caliTe opraHa
MECTHOTO caMOyNpaBiieHUs, Ha EauHOM mopTajge TOCYJapCTBEHHBIX U
MYHHIUTATBHBIX YCIYT (QYHKIUH);

KOHCYJbTUPOBAHUE 3asiBUTENECH O MOpSAKEe OO0XKAJIOBaHUS pEIICHUN U
nevictBuii (0€3/1€MCTBHS) OPraHOB, MPEAOCTABISIONINX MYHHIIUIIATBHYIO YCIYTY,
UX JIOJDKHOCTHBIX JIMI[ JMOO MYHHUIMMNAIBHBIX CIY>KalllMX, B TOM YHUCJE IO
TenedoHny, AMEKTPOHHOM MouTe, MPU JTUIYHOM IIPUEME;

3aKJIIOUYEHHME COIJIAIIEHUH O B3aWMOJCUCTBUU B YAaCTH OCYIIECTBIICHUS
MHOroyHKIIMOHAIBHOTO IIEHTpa MpueMa >Kajlod U BbIJAYU 3aSBUTEISIM
PE3YyABTATOB PACCMOTPEHUSI JKA00.

5.12. Opran MECTHOTO CaMOYIIpaBJICHUSA 3aKITFOYAET c
MHOroQyHKIMOHAIBHBIM I[IEHTPOM COIJIAlIEHUE O B3aUMOJACHCTBHUH, B TOM UHCIIC
B YAaCTH OCYIIECTBICHUS MHOroQyHKIIMOHAIBHBIM IEHTPOM IpUeMa Kajod u
BBIJIAYU 3asIBUTEIISIM PE3YJIbTATOB PACCMOTPEHHUS Kanoo.

5.13. JKamoba, mocTynmuBmIasE B OpraH MECTHOTO CaMOYIIPaBICHUS,
MHOroyHKIMOHANBHBIA LEHTP, ydpeauTento MHOro(yHKIMOHAIBHOTO IIEHTpa
MOJJISKUT PACCMOTPEHUIO B TEUYEHUE MSITHAAUATH pabdouyux JHEW co JIHS ee
peructpanuud, a B ciaydae oO0XxajdoBaHUS ~OTKa3a OpraHa  MECTHOIO
caMOynIpaBieHUs, JOJPKHOCTHOTO JHI[a OpraHa MECTHOTO CaMOYIPAaBJICHUS B
npueMe JOKYMEHTOB y 3asiBUTEJIsSI TMOO B UCHPABJICHUU JOMYIIEHHBIX OMEYaTOK U
OomuOOK WK B cliydae 00KaJlOBaHUSI HAPYIIEHUS YCTAHOBJIEHHOI'O CPOKAa TAKUX
UCIIPaBIICHUN — B TEUEHUE MSATU PabOUUX JHEU CO JTHS €€ pEerucTpaltu.

5.14. Tlo pesynbratam pacCMOTpPEHHUs KajaoObl IJlaBa aJIMUHHUCTPAIIUU
MYHUIIUNAIBHOTO oOpa3oBaHusl, PYKOBOJAUTEND oprasa MECTHOTO
caMOyNpaBJCHUs MPUHUMAET OJTHO U3 CICAYIONIUX PEIICHUMN:

1) ynmomierBopsieT kajoOy, B TOM dYHCJIe B (OpME OTMEHBI MPUHITOTO
pelleHus, HUCIPABICHUS JOMYIIEHHBIX OPraHOM MECTHOTO caMOYNpaBICHUs
OMEYaTOK U OIIKMOOK B BBIAAHHBIX B pe3yJibTaTe MPEJOCTABICHUSI MYHULIMTIAIBHOMN
YCIIYTU JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO JCHEKHBIX CPEJICTB, B3UMaHUE KOTOPBIX
HE TIPEeIyCMOTPEHO HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMATUBHBIMU TPABOBBIMM aKTaMu AJNTalCKOro Kpasi, MYHUIIMIATbHBIMU
MIPaBOBBIMU AKTAMHU;

2) OTKa3bIBaCT B yJIOBJIICTBOPCHUH KaJIOOBI.
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5.15. OtBer mno pe3ynbTaTaM pacCMOTPEHHUS KAJIOObI HaIMpaBIsAETCS
3asBUTENII0 HE TO3[HEE [IHS, CJENYIOIIETO 3a JHEM NPUHSATUS pEIICHHs, B
nucbMeHHOM (dopme. B cimywae ecnm kanoba OblUla HampaBiieHa CIOCOOOM,
YKa3aHHBIM B TIOJAMYHKTE «B» MyHKTa 5.3.3 AJIMHHHCTPATHBHOTO PETJIAMEHTA,
OTBET  3asBUTENII0  HAMPABISIETCS  MOCPEJACTBOM  CHUCTEMBI  JOCYAE€OHOrO
00>KanoBaHuUs.

5.16. Ilo xemaHwWro 3asBUTENS OTBET MO pE3yJdbTaTaM pPAacCMOTPEHUS
#an00bl MOXET ObIThb NPEACTaBICH HE IMO3/HEE JHS, CIEIYIOIIEro 3a JHEM
NPUHATUSL pelIeHUsl, B (QOpMe DIIIEKTPOHHOTO JOKYMEHTa, MOJAMUCAHHOTO
ANEKTPOHHON  MOJMUCHIO  YHOJHOMOYEHHOTO HAa  PAaCCMOTPEHUE  KaJoObl
JOJDKHOCTHOTO  JIMIIa OpraHa MECTHOT'O CaMOYIpaBJ€HUs, BUJ KOTOpPOH
YCTAHOBJIEH 3aKOHOATENBCTBOM Poccuiickoit Denepanum.

5.17. VcuepnwiBaroniyii IepeueHh OCHOBAHWM HE JIaBaTh OTBET 3asBHUTEIIIO,
HE HaIpaBJISITh OTBET MO CYIIECTBY:

OTCYTCTBHE (paMHJIUU WIIM ITOYTOBOTO ajpeca 3asBUTENs (32 MCKIIOYCHUEM
ciyyas, Korja >ano0a HampaBisieTcss Ha aApec JJIEKTPOHHOW TMOYTHI WIH
MOCPEICTBOM TOpTalia J0CyAeOHOr0 00KaIOBaHus);

COJIepKaHHUE B Kano0e HELEH3YPHBIX MO0 OCKOPOUTEIbHBIX BBIPAKECHUIA,
YIPO3bl ’KU3HH, 3[I0POBBI0 U UMYIIECTBY JOJKHOCTHOIO JIMIIA, a TAKXKE YWICHOB €ro
ceMbH. B ykazaHHOM ciyuyae 3asBUTENIO, HAPABUBILIEMY Kallo0y, coo0iaercs o
HEJIOMYCTUMOCTH 3JI0yIOTPEOICHUS PABOM;

TEKCT MNUCbMEHHOMW >XaloObl HE MOJJAeTCsl MNPOYTeHUI0. B yka3zaHHOM
cllydyae B TEYEHHUE CEMH JHEH CO JHS PErucTpaluM >KaJloObl 3asiBUTEIIO
CcOoOOIIaeTCs O HEBO3MOXXHOCTH PACCMOTPETh Kajo0y MO CYIIECTBY, €CIU €ro
(baMmIKs ¥ TOYTOBBIN aJipec MOAAAIOTCSA MPOUYTEHUIO;

B MUCHBMEHHOM kanole 3asaBUTENSl COJAEPHKUTCA BOMPOC, HA KOTOPBIM eMy
HEOJHOKPATHO JaBallUChb NMUCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee
HaIpaBlIIeMbIMU KaJo0aMH, W TPU STOM 3asIBUTENIEM HE MPUBOMSITCS HOBBIE
JOBOJABI WM OOCTOsiITeNbCcTBAa. B ykazaHHOM ciiyyae oOpraH MECTHOTO
CaMOYTpaBJICHUsl BIIPaBE MPUHITH PEIICHHUE O OE30CHOBATEIBHOCTH OYEpPEIHOM
&Kano0bl M MPEKpallleHUU MEPENUCKU C 3asgBUTEIEM MO JAaHHOMY BOIpPOCY MpHU
YCJIOBUH, YTO YKa3aHHas ano0a U paHee HalpaBisieMble *Kajao0bl HApPaBJsUINCh B
OpraH MECTHOT'O0 CaMOYMPABJICHUS WU OJHOMY M TOMY K€ JOJKHOCTHOMY JIUILY.
O naHHOM pelIeHUU YBEIOMIISIETCS 3asBUTENb, HAITPaBUBIIIHI Kano0y;

OTBET MO CYIIECTBY MOCTABJICHHOTO B KaJI00E BOMPOCa HE MOKET OBbITh JIaH
0e3 pas3rialieHus CBEICHUM, COCTABJSIONIUX TOCYAAPCTBEHHYIO WM HHYIO
oxpaHsemMylo ¢eaepaibHbIM 3aKOHOM TailHy. B yka3aHHOM ciydyae 3asiBUTEIIO,
HaIpaBUBIIEMY KaJl00y, cOOOIIaeTcsl 0 HEBO3MOXKHOCTH JaTh OTBET MO CYIIECTBY
MOCTABJICHHOT'O B HEM BOIMPOCA B CBSI3U C HEAOIMYCTUMOCTBIO pa3rialleHus TaHHBIX
CBEJICHUM,

TEKCT MHCHBMEHHOIO0 OOpallleHHs] HE I[03BOJIIET ONPEACNIUTh CYTh
NpEeUIOKEHUSI, 3asBiIeHUs WM KanoObl. O JaHHOM pEIIEHUU 3asBUTEIIb,
HaIlpaBUBLINHN KaJI00y, YBEIOMIIIETCS B TEUCHUE CEMH JTHEU CO JIHS PEerucTpanuu
oOparneHus.
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5.18. IIpu ymoBIETBOpPEHWH KAJIOOBI OpPraH MECTHOTO CaMOYIpaBICHUS
MPUHUMAET UCUYEPHBIBAIOIINE MEPhl MO YCTPAHEHUIO BBISBICHHBIX HapyILICHUM, B
TOM 4YHCJI€ MO Bblaue 3asBUTENI0 pe3yjbTaTa MYHULMNAIBHOW YCIyrd, HE
no3jiHee 5 pabounx AHEH CO JHS MPUHSATUS PEILICHUSI, €CJIM UHOE HE YCTAHOBIIEHO
3aKOHOJIaTeNIbCTBOM Poccuiickoit @enepannm.

5.19. B ciyuae ycTaHOBJICHHSI B XOJI¢ WJIM IO PE3yJIbTaTaM PacCMOTPECHUS
Xaao0bl TMPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO TIPABOHAPYUICHUS WJIU
MPECTYIUICHUSI JAOJKHOCTHOE JIMI0, PAOOTHUK, HAJEICHHBIE MOJHOMOYHUSMH IO
PacCMOTPEHUIO Kallo0, He3aMeIJTUTEIbHO HANPaBIsIOT UMEIOIIUECS] MaTepHallbl B
OpraHbl IPOKYPATYPHI.
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[Tpunoxenue 1

K AJIMUHUCTPAaTHBHOMY peria-
MEHTY TPEIOCTaBICHUS MYyHH-
nunaibHou  yenyru «Hupopm-
IIMOHHOE OOECIeUeHne TpaxaaH
U IOPUIUYECKUX JIUI] HA OCHOBE
JTOKYMEHTOB ApXWBHOTO (OHIIA
AnMuHUCTpanu Y CIIEHCKOTO
CeJIbCOBETA U JOpYyrux
aApPXUBHBIX TOKYMEHTOB»

WNudopmanus
O MyHHMLIMTIATBHOM apXUBE, MPEIOCTABISAIONIEM MyHULIUTIAIBHYIO YCIYTY

HanmeHoBanne  MyHHULIMIIAJIBHOIO apxuBa, | AJMHHUCTpaLUs Y CIEHCKOIO CEeIbCOBETA
MPEIOCTABJISIOIIET0 MYHUIUNIAIBHYIO YCIYTY
PykoBonurens MYHUIHAAJIBHOTO apxuBa, I'maBa cenbcoBera benoycosa Hanexna

IIPEAOCTABIJISIIONIET0 MYHUIIUIIATIBHYIO YCIYTY

BacunbeBHa

HanmeHnoBaHue CTpyKTypHOro IOApa3AeiieHus,
OCYHIECTBIISIIOLIETO PACCMOTPEHUE 3asIBJIICHUS

PykoBoaurens CTPYKTYpHOTO IOApa3AeiIeHus,
OCYHIECTBIISIOLIET0 PACCMOTPEHUE 3asIBIICHUS

MecTo HaXOKIEHHS U TOYTOBBIN aapec

658418. Anraiickuii kpaii, JlJokTeBckuit
paiion, c.Ycnenka, yn.lO6uneitnas, 19

I'pacduk paboTh! (mpuema 3asBUTEINEH)

M. —ur. ¢ 8.00 gm0 17.00 yac.
natauna ¢ 8.00 go 16.00 yac.
o0en ¢ 12.00 mo 14.00 yac.

TenedoH, anpec AIEKTPOHHON MOYTHI

8(385 86) 2-08-78, uspenka.la@mail.ru

Anpec oduIMaIbHOrO caiiTa MyHHIMIIAIHHOTO
apXuBa, IPEJOCTABIAIOIEIO MYHHULUIAIBHYIO

http://www.loktevskiy-ru.ru/TTopran
OpFaHOB MECTHOT'O CaMopraBJIeHI/IH

yeiayry (B ciaydae OTCyrcTBHs — anpec | JIOKTEBCKOro paiioHa AJTalCKOro Kpas
ounmansHOrO caunra MYHUIUIIAJIBHOTO
o0pa3oBaHus)

EnuuHplii  mopran  rocyAapCcTBEHHBIX W MYHUIMNANBHBIX — ycuyr  (yHKumit)

www.gosuslugi.ru



http://www.loktevskiy-ru.ru/%D0%9F%D0%BE%D1%80%D1%82%D0%B0%D0%BB
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[Tpunoxenne 2

K AJIMUHUCTPAaTHBHOMY peria-
MEHTY TPEIOCTaBICHUS MYyHH-
nunaibHou  yenyru «Hupopm-
IIMOHHOE OOECIeUeHne TpaxaaH
U IOPUIUYECKUX JIUI] HA OCHOBE
JTOKYMEHTOB ApXWBHOTO (OHIIA
AnMuHUCTpanu Y CIIEHCKOTO
CEJIbCOBETA U JIPYTUX apXUBHBIX
JTOKyMEHTOB»

CBeneHus: 0 MHOTO(YHKIIMOHANIBHBIX HEHTPAX
4
MPEIOCTABJIEHUS TOCYJaPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT

MecTo HaxOXICHUS U
MOYTOBBIN aJpeC

658420, r.I'opusik, yn.Jlenuna, 1.10a

I'padux paboTs

ITH.-rt. ¢ 8.00-17.00
CO0., BC. - BBIXOJITHOM

Enuneiii nentp tenedoH-
HOTO 00CITY>KUBAaHUS

8-800-775-00-25

Tenepon wuentpa Terne-
(oHHOTO 00CTYKUBAHUS

8-(38586) 3-07-41

WNHurepuer - cauT
MHoro}yHKIIMOHAJIEHOTO
LEHTP

Anpec 3IEKTPOHHOHN MoY-
ThI

4 MVHI/IHI/IHaJ'II)HbII\/'I APXUB YKAa3bIBAIOTCA CBCACHUA O TCX MHOFO(i)yHKIII/IOHaJ'ILHLIX LOCHTpax IMpCAOCTABIICHUA

TOCYJAapCTBCHHLIX W MYHUIHWIAJIbHBIX YCIYT,

MYHUIUIAJIBHON YCITyTH

C KOTOPbIMHU 3aKIIIOUYCHO COIIAIICHUEC O IMpPEAOCTABJICHUN
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[Tpunoxenue 3

K AJIMUHUCTPAaTHBHOMY periia-
MEHTY TPEIOCTaBICHUS MYyHH-
nunaibHou  yenyru «HHpopm-
IIMOHHOE OOeCIeueHne TpaxaaH
U IOPUIUIECKUX JIMI HA OCHOBE
JTOKYMEHTOB ApXUBHOTO (OHIIA
AnmMuHUCTpanu Y CIIEHCKOTO
CEIbCOBETA U JIPYTUX apXUBHBIX
JTIOKyMEHTOB»

PyKOBOI[I/ITeHIO MYHUIIUITIAJIBHOT'O apxuBa
oT

®.1.0 (nocrnesHee npy HAJIAYHUHN)

anpec

TenedoH:

aZpec MIEKTPOHHOU MOYTHI

3AITPOC

(st puzHUecKoro JuIa)

[Tpomry undopmario B hopme

(HH(iJOpMaI_II/IOHHI)Ie TIMCbMa, apXUBHBIC CIIPABKH, ADXUBHBIC BBIIIMCKHU, aPXUBHBIC KOITUHU, TEMATUYECKUEC [IEPEUHU, TEMATHIECCKUE HOI[60pKI/I

KOIui APXUBHBIX JOKYMEHTOB, TEMAaTHIECKUE 0630pLI APXUBHBIX Z[OKyMeHTOB)

H3noxenue CymieCTBa 3arpoca

(mpobGiiema, Tema, Bopoc, coobiTre, (GakT, CBEACHHS U XPOHOJIOIMYECKIE PAMKH 3alpalnBaeMoil nHdopMarin)

[lepeueHb TOKYMEHTOB, IPUJIAraeMbIX K 3a1pocy (3asiBICHHIO):

HanmenoBanue

KoanuectBo aucTOB

Ha 00paboTKy npenocTaBiieHHBIX IEPCOHATBHBIX JAHHBIX COTJIACCH(HA).
Hacrosmee cormacue 1eUCTBYET B TEUEHUE IISTH JIET IIOCIE IIPEIOCTaBICHUS pe3ysIbTaTa
MYHULUIIAIBHON yciyru. [1o ncredennro cpoka qelcTBUS COTIIACHS MOU IIEPCOHAJIBHBIC JAHHbBIC

noAJic:KaT YHUYTOXKCHUIO.

3a AOCTOBCPHOCTh MPCACTABJIICHHBIX JOKYMCHTOB MW COACPIKAIIHUXCA B HUX CBGILGHI/Iﬁ

HECY OTBCTCTBCHHOCTD.

Pe3ynbpTraT MyHUIMIIATBHOM YCITYTH X04Y MOJYYHTh (HYXKHOE MOJYEPKHYTH):

B MYHULMIIAJIBHOM apXHUBE;
B MHOTrOQyHKIIMOHATLHOM LIEHTPE
OYTON

(moxmucs 3asBUTENS)



JIOKyMEHTBI IPUHATHI « »

20

noj Ne

CHGL{I/IEUII/ICT MYHUIIUITIAJIBHOTO apXHUBa

(pacumdposka hamuimm)
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[Tpunoxenue 4

K AJIMUHUCTPAaTHBHOMY peria-
MEHTY TPEIOCTaBICHUS MYyHH-
nunaibHou  yenyru «Hupopm-
IIMOHHOE OOECIeUeHHe TpaxaaH
U IOPUINYECKUX JUI[ HA OCHOBE
JOKyMEHTOB ApXUBHOro (poHaa

AnmMuHUCTpanu Y CIEHCKOTO
CENbCOBETA U JPYTUX apXHBHBIX
JTOKYMEHTOB»

PykoBoaurento MYHHUIUIAJIbHOI'O apxuBa

oT

®UM.O0 (mocienHee OpH  HAIWMYKMH) — I[IPEACTABUTEINS

HOPUANYCCKOro Juia, O6HIGCTB€HHOFO 06T>€I[I/IH€HI/I$I
HanmeHnoBanue 1opuu4eckoro Juiia,

0OIIECTBEHHOTO O0BEAMHEHUS
IOYTOBBIN aJIpeC
TenedoH:
azpec MNIEKTPOHHOU MOYTHI:

3AITIPOC

(11 FOPUAMYECKOTO JIMIA, OOIIIECTBEHHOTO 00hEIMHCHNS)

[Tpomry npenocraBuTh HHGOpMaIHIO B popme

(HH(iJOpMaLII/IOHHI)Ie M CbMa, apXUBHBIC CIIPAaBKH, aDXUBHBIC BBIIIMCKHU, aPXUBHBIC KOITUHU, TEMATUYECKUEC [IEPEUHU, TEMATHIECCKUE HOI[60pKI/I
KOIui APXUBHBIX JOKYMEHTOB, TEMAaTHIECKUE 0630pLI APXUBHBIX Z[OKyMeHTOB)

H3noxenue CymieCTBa 3arpoca

(mpobGiiema, Tema, Borpoc, codbiTre, (HakKT, CBEACHHS U XPOHOJIOTMYECKIE PAMKH 3alpalnBaeMoi nHdopMarin)

HepequL JOKYMCHTOB, MIPpHUJIaraCMbIX K 3alIPpOCy (BaSIBJ'IeHI/IIO):

HanmenoBanue

KoaudecTBo nucToB

Ha 00paboTKy npenocTaBiieHHBIX IEPCOHATBHBIX JAHHBIX COTJIACCH(HA).
Hacrosmee cormacue 1eUCTBYET B TEUCHUE IISTH JIET IIOCIIE IIPEIOCTABICHUS pe3ysIbTaTa
MYHULUNIAIBHON yciyru. [1o ucredennto cpoka qelcTBUS COTIIACHS MOU IIEPCOHAJIBHBIC TAHHbBIC

noAJic:KaT YHUYTOXKCHHUIO.

Pe3ynbpTaT MyHUIMIIATBHOM YCITYTH X04Y MOJYYHUTh (HY)KHOE MOJYEPKHYTH):

B MYHULUIIAJIBHOM apXUBE;
B MHOTrOyHKIIMOHATLHOM LIEHTPE
HOYTON




(moxmuch 3asBUTENS)
JIOKyMEHTBI IPUHATHI « »

20

noj Ne

CHGL[I/IEUII/ICT MYHUIIUITIAJIBHOTO apXHBa
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(pacumdposka hamuimm)

[Ipunoxenue 5

K AJIMUHUCTPATHBHOMY periia-
MEHTY TPEIOCTaBICHUS MYyHH-
nunaibHou  yenyru «Hupopm-
IIMOHHOE OOeCIeueHne TpaxaaH
U IOPUIUYECKUX JIMI] HA OCHOBE
JTOKYMEHTOB ApXUBHOTO (OHIIA
AnmMuHUCTpanu Y CIIEHCKOTO
CEJIbCOBETA U JIPYTUX apXUBHBIX
JTIOKyMEHTOB»
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biiok-cxema 1mociie10BaTeaIbHOCTH aIMUHUCTPATUBHBIX IPOLEAYP IIPU IIPEIOCTaBICHUN
MyHHULIUNAIBHOH yeinyru «MHpopMalimoHHoe o0ecrieueHne rpak/jad U FOpUIUUECKUX JIAI] Ha
OCHOBE JOKYMEHTOB ApXHUBHOTO (poHAa AJIMUHUCTPAIIMU Y CIIEHCKOTO CEIbCOBETA U IPYTUX
ApPXUBHBIX JJOKYMEHTOBY»

3anoyHEHNE 3asBICHUS Yepes3 Honaya 3asBICHHS TIPH Ilonaua 3asBneHUs yepes
PIITY JUYIHOM OOpaIeHUN M®I]

A

Perucrpanms 3asBieHus

BapCFI/ICT‘pI/IpOBaH(-#e 3asBJICHHUC

HpOBepKa IMakeTa JOKYMCHTOB Ha KOMIUICKTHOCTH

PeSyJ'II)TaT OBCPKU

OTCcyTCTBYIOT
HEOOXOAUMBIE U
o0s13aTeIbHBIC
JIOKYMEHTBI OT
RATBUTENTS

VBenomieHue 3asBUTENI 00
OTKa3€ B IIPEIOCTABICHUH
YCIIyTH 110 IPUYHHE

TavANTTTAaTTa

3anp0c HECIOCTAIO WX JAaHHBIX IO KaHaJIaM
MECKBEIOMCTBCHHOT' O BSHHMOHCﬁCTBHH

33HpaHIHBa€MLI€ JAHHBIC
A

HpOBepKa JAHHBIX Ha HAJIMYUEC OCHOBaHHUU JUJIA OTKas3a
B IPENOCTAaBJICHUU YCIIyT'

Pesynprat liJOBepKI/I

IIposepka
poiieHa

HET Aa

y

y

dopMupoBaHue yBeJOMICHHS O Bblade HHOOpMaLHK

DdopmupoBaHHe yBeJOMICHHS 00 OTKa3e B
IPETOCTABICHUH MYHHIUIIAIEHON YCIyTH

y y

BusupoBanue yBeaoMiieHus 00 0TKa3e B BusupoBaHue yBeOMICHHS O BblIaue HH(pOpMAIHH
MPEOCTABICHAH MYHHIIUAIBHON YCIyTH

! |

IIpenocraBieHNe 3asSBUTEII0 YBEAOMIICHUS BbIIAIe
uHpOopMaILn

ITpenocrasienue 3assBUTEIIO YBEIOMIICHUS 00
OTKa3€ B IIPEIOCTABICHUH
MYHUIUIIAIBHOH yCIIyTH
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[Tpunoxenue 6

K AJIMUHUCTPAaTHBHOMY periia-
MEHTY TPEIOCTaBICHUS MYyHH-
nunaibHou  yenyru «HHpopm-
IIMOHHOE OOeCIeueHne TpaxaaH
U IOPUIUIECKUX JIMI HA OCHOBE
JTOKYMEHTOB ApXUBHOTO (OHIIA
AnmMuHUCTpanu Y CIIEHCKOTO
CEIbCOBETA U JIPYTUX apXUBHBIX
JTIOKyMEHTOB»

KonTakTHBIE JAaHHBIC AJId IToaadYu ’Kaj00 B CBS3H C npeaoCTaBJICHUCM MyHHHHHaHBHOﬁ

YCIIyTH

AIMHUHHCTpaLMsl MYHHUIIMIAIBLHOTO

o0Opa3oBaHus

Anpec:658418,
parioH,

Anraiickuil  kpai,
c.YcreHka,
tenedon 3(385 86) 2- 08- 78.

PykoBonaurens: benoycosa Hanexna BacuinsesHa

JlokTeBcKku

yn.}Obuneinas, ngom 19,
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